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Project Name – Senior Citizen Board Audit Workpaper Index # 6 

  Draft Name – FINAL 2018, 2019, 2020, 2021 Fiscal Years 

PURPOSE & MISSION 

Per Cache County Code Title 2.52.090 SENIOR CITIZENS BOARD// BUDGET: Monies collected and expended 
shall be accounted for annually by the Cache County Senior Citizens Board and shall be audited by the 
County Auditor before approval of the succeeding year’s budget.  
An internal audit seeks to increase County efficiency related to financial operation systems, processes, and 
compliance by finding discrepancies between organizational design and operational reality. Additionally, 
the Auditor seeks to mitigate liabilities which protects the County and its employees. 

PROCEDURES PERFORMED 

The Auditor gathered relevant fe dera l, state, and county codes pertaining to the operation of 
a Senior Citizens Center. Following examination of the code, the Auditor reached out to the 
Cache County Senior Citizens Center Director, the Cache County finance department, the Bear River 
Association of Governments – Council on Aging, and County legal counsel to clarify 
governance, assets, liability, cash handling procedures, and risk.  
The Auditor reviewed statutory requirements annotated under the Older Americans Act of 1965 
Amended, the Utah Department of Aging & Adult Services as defined in Utah Code Title 62A, and 
Cache County Code Title 2.52. As enumerated in the following findings report there are several 
liability issues, procedural updates for consideration, and most glaringly - the noncompliance 
with current statutory governance. 

GOVERNANCE 

The Cache County Senior Citizens Board is governed by: 

• The Older Americans Act of 1965 Title 3
• Utah State Code Title 62A Chapter 1
• Utah State Code Title 62A Chapter 3
• Utah State Code Title 63M Chapter 11
• Bear River Association of Governments (BRAG) Area Agency on Aging: Aging Services Contract
• Cache County Code Title 2 Chapter 52

HISTORIC OVERVIEW 

The Bridgerland Senior Citizens of Cache County was constituted on October 23rd, 1970 complete with by-
laws and a designated Trustee (Walker Bank and Trust Company). The intent of the organization’s creation 
was to be eligible for federal grant funds as defined in the Older Americans Act of 1965. Cache County 
codified through ordinance 71-04 Title 2 Chapter 52 “SENIOR CITIZENS BOARD” on April 23rd, 1971 with 
$1,629 in donated funds. The ordinance echoed the constitutional guidelines of both election-to and 
powers-of the Bridgerland Senior Citizens of Cache County. Ordinance 74-07 would later amend the name 
to the “Senior Citizens of Cache County” and allow the County Commissioners to appoint a Program 
Director to administer and coordinate a Senior Citizens program in Cache County as well as employment of 
assistants as needed. However, when the final rule of the Older Americans Act of 1965 was published, only 
States were eligible recipients though it allowed for the secondary allocation to “area agencies” or a single 
municipality or County whose population is 100,000 or more, to prevent the duplication of services. The 



Page | 4 

population of Cache County in 1971 was 43,421. For more information on history and/or governance see 
‘Finding 10’.  

FUNDING & SERVICES 

Cache County contracts annually with the Bear River Association of Governments (BRAG) as its Regional 
Council on Aging as required by the Older Americans Act of 1965 and Utah State Code Title 62A Chapters 1, 
3, & 11 until State Code is merged with Health and Human Services Utah State Code Title 26 effective July 
1, 2022. The fiscal year of the Senior Center is 1 July to 30 June. 

The appropriations of funding by source are as follows: 

As you can see the County is annually the largest benefactor of the Cache County Senior Center. This is 
unlikely to change as the majority of both State  & Federal funding requires a percentage match, as does 
the County’s agreement with BRAG Council on Aging.  
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The employees of the Senior Center are County employees and their payroll is reflected below.   
Regardless of title, Center staff may have duties in multiple areas within the Center depending on that 
employees’ strengths lie be they administrative,  public facing, cooking, etc.   

Job Title Hours Salary 
Facilities & Transportation Coord/Sr. Center FT $ 20.97 
Senior Center Director FT $38.91 
Senior Center Assistant Director FT $ 30.50 
Meals on Wheels Coordinator FT $ 21.85 
Cook, Lead FT $ 19.23 
Dept. Head/Sr. Citizen Center FT $ 36.41 
Cook PT $ 14.00 
Office Specialist II FT $ 23.72 
Cook PT $ 14.00 
Custodian FT $ 20.00 
Office Specialist I FT $ 20.62 
Recreation Specialist PT $ 18.15 
Cook PT $ 14.00 

As Nutrition is the largest variable piece of the budget and with the Consumer Price Index for all Urban 
Consumers (CPI-U) being elevated due to inflation it is the concern of the Senior Center Director that rising 
food costs will reduce the center’s ability to provide nutritional options to its clients. The below graphs have 
been pulled from the Director’s recent “Food Cost Proposal.” 
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An assessment of every intake must be completed by Meals on Wheels Coordinators. In this assessment the 
IADLS and ADLS are reported. This assessment measures how well one can live on their own. While activities 
of daily living (ADLs) are basic self-care tasks like bathing, IADLs require more complex planning and thinking. 
The higher the score means the more dependent the individual is on help from others.  

Functional Ability 

ADL’s IADL’s 

Bathing, Dressing, Toileting, 
Transferring, Continence, Feeding 

Using Phones, Shopping, Food Preparation, Housekeeping, 
Laundry, Transportation, Taking Medication, Handling Finances 
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The graph below shows the total number of people served on the Meals on Wheels program throughout the 
last couple of years. In 2019 a total of 300 people were served. It is important to note that this does not 
mean that 300 individuals were being served at the same time. Clients come on and off the MOW program 
for many reasons; their needs change, or their abilities which effect eligibility. New clients mean that they 
started the Meals on Wheels service for the first time during that year. Existing clients means that they had 
already been receiving services prior to that year. The 2022 numbers are current as of May 31st.

The graph above shows the number of new clients for a year vs the number of individuals that also called but 
did not qualify or did not want the service for some reason. This is to show that the interest for the Meals on 
Wheels service is growing. As of May 31st, 2022 there is a waitlist of 38 People for the Meals on Wheels 
Program. 97% of respondents also reported that the Home Delivered Meals Program helped them continue 
to live at home.  

The graph above represents the total number of meals served for both congregate lunches and Meals on 
Wheels lunches for the years 2019-2022. The numbers for 2022 are also current as of May 31st. 
The increase in food cost has affected the budget. In April 2021 with the food vendor US Foods we had used 
15% of the budget, comparing that to the fact that as of April 2022 we had already used 42% of the budget. 
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We use a cycle menu and our daily average number of meals served has stayed the same; However there 
has been an increase in our expense budget that is due to the above mentioned food cost inflation.  

Currently, no municipality contributes to the fiscal budget of the Senior Center. Though, as the graphs below 
will show, over 50% of the clients served averaged between Meals on Wheels and Congregate Meals are 
residents of the City of Logan. 

Meals on Wheels: Logan vs Cache County 

2019 2020 2021 

Logan Residents 136 45.48% 175 44.87% 178 44.50% 

Cache County (Non-Logan) Residents 163 54.52% 215 55.13% 222 55.50% 

Total 299 100.00% 390 100.00% 400 100.00% 

Congregate Meals: Logan vs Cache County 

2019 2020 2021 

Logan Residents 244 56.70% 165 60% 184 55.20% 

Cache County (Non-Logan) Residents 169 39.30% 102 37.10% 142 42.60% 

Resides Elsewhere 17 4% 8 2.90% 7 2.10% 

Total 430 100.00% 275 100.00% 333 100.00% 
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ANALYSIS OF FRAUD RISK ASSESSMENT1 

A Fraud Risk Assessment was completed by the Internal Auditor with the Senior Center Director. On the 
question, "If you knew that someone was stealing from your organization, what would you do?” The Director 
identified past incidences where theft did occur, specifically of leftover food which violated Federal and 
State Nutrition Support guidelines. The Director explained the steps taken with the guidance of the Cache 
County Human Resources Department while properly protecting the confidential records of County 
Employees be they past or present. The Director commended the Human Resource Department for their 
knowledge and clearly defined action plan(s).  

The Director was educated on key risk indicators of fraud as perpetrated by an employee. It was noted that 
the aforementioned employee exhibited many of these indicators which will make it easier to spot potential 
fraud in the future.  

The Director does not use nor have a signature stamp. No employees currently working at the Center are 
related to each other that have financial responsibilities. Director was unaware of the County’s Fraud and 
Whistle Blowing Policy as described in the Cache County Personnel Policy & Procedures Manual Section X. 
Nor was the Director aware that Complainants and Whistle Blowers have protection from retaliation under 
Cache County policy. The Internal Auditor reached out to Casey Dorigatti in the Cache County Human 
Resource Department who promptly sent the Director the latest County Manual and supporting 
documentation on this topic. 

The Director had no immediate concerns in regards to fraud or risk. Director requested a review of the 
Center’s Personnel Manual as well as financial procedures. 

1 Attached Exhibit A – Fraud Risk Assessment 
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FINDINGS 

Finding 1: Real Asset2,3,4

With the assistance of the Cache County Recorder, the real property asset of the Senior Center was defined 
as parcel 06-062-0026 and is legally defined below in historical order: 

Section A: Beginning at the Northwest corner of Lot 3, Block 32, Plat “A” Logan City Survey and 
running thence East 18 rods; thence South 5 rods; thence West 18 rods, thence North 5 rods to the place of 
beginning. 

Recorded in Book 148 Page 529 in the County Deed Records of Cache County, UT through a 
Warranty Deed from Eldon & Angeline C. Adams to Cache County, a Municipal Corporation; dated October 
3rd, 1972 

Section B: The South 80 feet of the following parcel: 
Beginning 178 feet South of a point 52 feet West of the Northeast corner of Lot 5, Block 32, Plat "A" Logan 
City Survey; thence running East 16 feet; thence South 36 feet; thence East 36 feet; thence South 83 feet; 
thence West 97.5 feet; thence North 152 feet; thence East 45.5 feet; thence South 33 feet to the place of 
beginning. Situated in the Southwest Quarter of Section 34, Township 12, North Range 1 East. Subject to the 
following right of way: 

Grantor(s) reserve an open, continuous and undisturbed right of way in perpetuity across the East 
three (3) feet of the above-described property for the purpose of constructing, operating, repairing, 
replacing, and maintaining an irrigation ditch and/or culvert in said three (3) foot right of wat, together with 
the right to enter upon said right of way at any time. 

Recorded in Book 219 Page(s) 359-364 in the County Deed Records of Cache County, Utah through 
Guardian’s Deed in the estate of Jesse T. Buttars through Jay D. Buttars as Guardian dated October 5th, 1977, 
a Warranty Deed from Vincent & Della Buttars dated October 6th, 1977, a Warranty Deed from Jay D. & 
Wanda Buttars dated September 28th, 1977, a Warranty Deed from Hazel B. Rose dated September 28th, 1977, 
a Warranty Deed from Reva B. Blau dated September 28th, 1977, and a Warranty Deed from G. BerDean & 
Amelia Buttars dated October 3rd, 1977; All Deed’s granted to the Senior Citizens of Cache County, a non-
profit, corporation. 

Section C: Beginning at a point 1 rod 1-foot North of the Southwest corner of Lot 7, Block 32, Plat 
“A” of Logan City Survey, and running thence North 3 rods 15-1/2 feet; thence East 50 feet; thence South 3 
rods 15-1/2 feet; thence West 50 feet to the point of beginning.  

Recorded in Book 227 Page 90 in the County Deed Records of Cache County, UT through a Warranty 
Deed from Gwen Baer to Cache County Corporation dated March 17th, 1978. 

Section D: Part of the Southwest quarter of Section 34, Township 12 North, Range 1 East of the Sale 
Lake Base and Meridian as described as part of the South half of Lot 3, Block 32, Plat “A” Logan City Survey 
described as follows: Beginning at the Southeast corner of said Lot 3, Block 32, Plat “A” Logan City Survey 
and running thence North 89⁰36’29” West 165.93 feet; thence North 65.69 feet (4 rods of record); thence 
South 89⁰28’37” East 166.00 feet; thence South 00⁰03’38” West 65.31 feet (4 rods of record) to the point of 
beginning. 

The Grantor specifically reserves and excepts unto itself all mineral, coal, carbons, hydrocarbons, oil, 
gas, chemical elements, and compounds whether solid, liquid, or gaseous form, and all steam and other 
forms of thermal energy on, in, or under the above-described land provided that the Grantor does not 

2 Attached Exhibit B – Vesting Deeds to Property 
3 Attached Exhibit C – Easement North Side of Center 
4 Attached Exhibit D – Quit-Claim Deed for Consideration 
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reserve the right to use the subject property or extract minerals or other substances from the subject 
property above a depth of 500 feet, nor does the Grantor reserve the right to use the surface of the subject 
property in connection with the rights reserved herein. 

Subject to easements, rights, right-of-way, reservations, conditions, restrictions, covenants, and 
taxes & assessments of record or enforceable in law or equity. 

Recorded in Book 630 Page 855 in the County Deed Records of Cache County, UT through a Special 
Warranty Deed from Corporation of the Presiding Bishop of the Church of Jesus Christ of Latter-Day Saint, a 
Utah corporation sole to Cache County Corporation of Logan Utah dated September 9th, 1994. 

Recommendation(s): 

The encompassing metes and bounds of the Senior Center property are not cohesive in how each section 
was respectively deeded. Section B (above) is the only parcel where the Grantee is the “Senior Citizens of 
Cache County, a non-profit, corporation”. This calls into question insurance coverage in that specific section 
and may cause issues in the future should the asset be sold in its entirety. 

Whereas the above-defined “Section B” is deeded to an entity other than Cache County Corporation; and 

Whereas the deed holder not being the County calls into question the properties protection under Cache 
County’s Utah Local Governments Trust Policy 15320; and  

Whereas a lack of cohesion may cause additional title work and insurance should the Senior Center property 
be sold in its entirety;  

It is the recommendation of the Internal Auditor that a quit-claim be instrumented to grant and convey the 
property described at Book 219 Page(s) 359-364 of the Deed Records of Cache County, Utah from the 
“Senior Citizens of Cache County, a non-profit, corporation” to “Cache County Corporation”.  
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Finding 2: Non-Exclusive Reciprocal Parking License Agreement 5,6,7 

As can be seen in the GIS mapping of the Senior Center property below; The Center does not have sufficient 
parking for its facility. To remedy, Cache County Contract 93-37-16 which was fully executed in April of 1993 
establishing a Non-Exclusive Reciprocal Parking License Agreement between Cache County, a political 
subdivision of the State of Utah (hereinafter referred to as “County”) and the Corporation of the Presiding 
Bishop of the Church of Jesus Christ of Latter-Day Saints, a Utah corporation (hereinafter referred to as 
“CPB”).  

Properties are defined as follows from North to South: 

North CPB Lot ( A ): 
Beginning at the Northwest corner of Block 32, Plat “A” Logan City survey and running 

thence South 89° 35’ 28” East, 203.07 feet (202 feet by Record) along the South Right-of-way line of 
300 North Street; thence South 300.45 feet along the East side of a partially existing chain link fence; 
thence North 89° 35’ 28” West, 203.08 feet to the intersection of the North side of a sidewalk and 
the East Right-of-way line or 100 East Street; thence North 300.45 feet (297 feet by Record) along 
said Right-of-way line to the point of beginning. 

North County Lot ( B ): 
Beginning at the Northwest corner of Lot 3, Block 32, Plat “A” Logan City Survey and running 

thence East 18 rods; thence South 5 rods; thence West 18 rods, thence North 5 rods to the place of 
beginning. 

South CPB Lot ( C ): 
The South 4 rods of Lot 3, Block 32, Plat “A” Logan City survey, in Section 33, Township 12 

North, Range 1 East of the Salt Lake Base and Meridian. 
LESS AND EXCEPTING THE FOLLOWING DESCRIBED PARCEL: 

Beginning at the Southeast corner of said Lot 3, Block 32, Plat “A” Logan City Survey and 
running thence North 89⁰36’29” West 165.93 feet; thence North 65.69 feet (4 rods of record), 
thence South 89⁰28’37” East 166.00 feet; thence South 00⁰03’38” West 65.31 feet (4 rods of record) 
to the point of beginning. 

5 Attached Exhibit D – Cache County Contract 93-37-16 
6 Attached Exhibit E – Contract Amendments for Consideration 
7 Attached Exhibit F – Proof of Liability Insurance 
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South County Lot ( D ): 
Part of the Southwest quarter of Section 34, Township 12 North, Range 1 East of the Sale 

Lake Base and Meridian as described as part of the South half of Lot 3, Block 32, Plat “A” Logan City 
Survey described as follows: Beginning at the Southeast corner of said Lot 3, Block 32, Plat “A” Logan 
City Survey and running thence North 89⁰36’29” West 165.93 feet; thence North 65.69 feet (4 rods 
of record); thence South 89⁰28’37” East 166.00 feet; thence South 00⁰03’38” West 65.31 feet (4 rods 
of record) to the point of beginning. 

The Grantor specifically reserves and excepts unto itself all mineral, coal, carbons, 
hydrocarbons, oil, gas, chemical elements, and compounds whether solid, liquid, or gaseous form, 
and all steam and other forms of thermal energy on, in, or under the above-described land provided 
that the Grantor does not reserve the right to use the subject property or extract minerals or other 
substances from the subject property above a depth of 500 feet, nor does the Grantor reserve the 
right to use the surface of the subject property in connection with the rights reserved herein. 

Subject to easements, rights, right-of-way, reservations, conditions, restrictions, covenants, 
and taxes & assessments of record or enforceable in law or equity. 

This agreement shared the use of the east adjacent parking area of the Senior Center located at 236 North 
100 East Logan, Cache County, Utah, and the north adjacent parking area of the Logan Fourth Ward Building 
located at 294 North 100 East Logan, Cache County, Utah. The County would have “additional parking space 
on weekdays (Monday through Friday) during the day” and in exchange, the CPB would have “additional 
parking space all day on Sundays, and on Monday through Saturday during the evening. Both the County and 
CPB granted the other indemnification while using the others’ parking spaces during the defined times. 

Recommendation(s): 

The agreement as executed on the date above did not define the metes and bounds of either party’s 
property, nor did it define what hours constituted “evening” or “during the day,” nor did it designate who 
had use Saturday days. License does not include shared use nor indemnification for CPB’s South Lot (see “C” 
above) where the Center parks its vehicles the majority of the year. It was also determined that the Senior 
Center's water and sewer main runs below the South lot and the vesting instrument does not speak to an 
easement that would grant access for maintenance or repair of those lines. 

Whereas the properties are not legally described in Agreement 93-37-16 leaving the question of liability 
indemnification for events that occur on parcel boundaries; and  

Whereas the hours of use not being clearly defined puts in question the liability of indemnification for events 
occurring in hours that could be construed as both day or evening; and  

Whereas the agreement does not assign who will have access nor indemnification during “day time hours” 
on Saturdays; and  

Whereas the agreement does not include use nor indemnification on the South Lot as described in Book 485 
Page 471 of the Deed Records of Cache County, Utah; and  

Whereas there is no easement of record for access to repair or maintain the Senior Center's water or sewer 
lines under said South Lot;  

It is the recommendation of the Internal Auditor that the agreement be amended to define the points above. 

Note: It was verified with the County’s Insurance, Utah Local Governments Trust, policy 15320 that the County 
meets and exceeds the liability requirement of section eight of the non-exclusive parking reciprocal 
license agreement from 1993 as well as the amended version pending consideration.
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Finding 3: Senior Center Vehicle Assets 8

The Senior Center Facilities and Transportation Coordinator keeps a list of vehicles used for the Center as 
does the County Clerk/Auditor’s Office. The Internal Auditor reviewed and photographed all vehicular assets 
located on the property. As of March 22, 2022 the Senior Center controlled 10 Vehicles; however, the list 
maintained on-site was inaccurate. All titles were found within the Cache County Clerk/Auditor’s Office and 
were accurately designated to the Senior Center. An updated list was sent to the Center’s Director for 
continuity. 

In June of 2022 two Dodge Ram 1500s were added to their Assets for the Meals on Wheels program 
and were cataloged as such. The titles had not yet come back, County decals have yet to be applied  
and the plates had yet to be adhered. Both vehicles had been added to the County Insurance 
schedule.  

2022 RAM 1500 3C6JR7AG7NG188380 MEALS ON WHEELS $50,500 - Grant 
2022 RAM 1500 3C6JR7AG0NG188379 MEALS ON WHEELS $50,500 - Grant 

In review of their corrected asset list the Director submitted on May 16th, 2022 that three vehicles 
be surplused using the County Asset management system developed by Cache County IT.  

2 1GAH35U831147587 $19,000.00  2003 Chev 13 PASS VAN 82878EX 
5 1J4GL48K03W712197 $14,700.00  2003 Jeep LIBERTYSPT-4DRWGN 38912EX 
7 1J4GL48K54W258322 $19,790.00  2004 Jeep LIBERTYSPT-4DRWGN 82912EX 

On June 27th, the Internal Auditor met with Dennis Gardner in reference to the status of these 
items as well as another audit in process. Mr. Gardner was unaware that the vehicles have been 
remitted for surplus as he said the system was new and he was used to the paper form of 
surplusing County asset. He looked in the system and acknowledge that they had been marked to 
be surplused. The Internal Auditor started an email with Mr. Garden and Ms. Madrid to open the 
lines of communication on the process and documentation that would need to be completed to 
finish surplusing the items. It is also the Internal Auditor’s understanding that Mr. Garden sought 
out the IT Director to format some type of notification that a department had assets to surplus.  

Recommendation(s): 

The maintaining of an accurate personal property register by department is important not just for reason of 
depreciation and maintenance but for ease of surplus. The County is very diligent about adding new 
vehicular assets to the Insurance schedule which reduces the risk of noncoverage in the interim period 
between an asset being acquired and title being received at the Clerk/Auditor’s office.  

Whereas departments have reverted to creating and maintaining their own asset register; and  

Whereas annual review of departmental assets is recommended by both the Utah State Auditor in the 
published best practices of the Government Finance Officers Association; and 

Whereas regardless of accuracy all lists of county owned property is subject for request through 
Government Records Access and Management Act; and 

8 Attached Exhibit G – Vehicle Asset List with Images 
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Whereas the public in search of transparency should be given accurate data regardless of the department 
from which said information is provided; 

It is the recommendation of the Internal Auditor that an annual review of vehicular assets be sent out to 
all department heads for verification of accuracy and asset necessity. This may shorten the time that 
vehicle assets sit unused before remitted to surplus. Additionally, it is the recommendation of the Internal 
Auditor that the surplus process be reviewed to prevent delays in processing. 
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Finding 4: Fund Deposit Receipting 9, 10

The Senior Center takes in cash and checks for the following revenue line items: 
• Congregate Meal Donations
• Meals on Wheels Donations
• Kitchen
• Gift Shop
• Transportation
• Bingo
• Piggy Bank
• Class Fees
• Sundry

The Internal Auditor reviewed the current Senior Center Policy & Procedure manual section 
6.10 “Money Counting Procedures” 

All monies must be counted by 2 persons.  The Office Specialist and one other staff person must count 
the till and congregate meal donation box at the end of the lunch hour.  In the absence of the Office 
Specialist another full-time staff member will be assigned the responsibility to count the money.  Money 
must be counted daily. A deposit must be made 2x in the work week. In the absence of office specialist, 
the Director or Assistant Director will deposit. The following steps must be followed during Money 
Counting. 

1. Change Box
- Total receipt sheets
- Take receipt total from the box
- Left over money should total $100.00

2. Meal monies- Meals on Wheels and Congregate monies counted and checked by both people.
3. Deposit Slips- filled out from daily count sheet.  Total of deposit slip checked by both people.
4. Both people are to sign the daily count worksheet.
5. Attach receipts, deposit slip, and worksheet for the office specialist records.
6. Office manager is responsible for the fee statement required by the County.

In review of their published process the Director and the Office Specialist both stated that the above is not 
how they balance at the end of the day. The Internal Auditor had them walk through their actual process and 
used that as means of tying back to their deposit.  
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Internal Auditor reviewed the sample deposits with the Cache County finance department. The finance office 
stated that they do not use the multitude of documents remitted to them by the Senior Center; Rather they 
balance the Caselle receipt to the bank deposit. They requested that rather than the Center making one 
receipt for the day in Caslle, that they make each transaction its own receipt and batch the day end. This will 
help in searching for an individual donation as is often requested. It was stated that the finance department 
rarely, if ever, has a discrepancy with the financials of the Senior Center and in the rare case that they do the 
documentation is quickly provided to correct and amend the transaction due to their diligent bookkeeping.  

When brought back to the Director and Office Specialist that their over-documentation was unnecessary 
they were eager to simplify their process and made plans to get with the finance office to retrain on a more 
efficient way to complete their day-end procedures. 
When the Internal Auditor returned for the 90-day review the Director and Office Specialist noted that their 
new procedures were working, though change is never easy, and that the manual had been updated to 
reflect operational reality.  

The Director of the Cache County Senior Citizen Center, Giselle Madrid, amended the Policy & Procedures 
manual that is used at the Center to include the new cash-handling and receipting procedures as verbally 
recommended by the Internal Auditor at the time of the initial audit review. Updates had not yet been 
reviewed by the County Executive before its submission to County Council for approval and adoption. 

9 Attached Exhibit H – Original Policies & Procedures 
10 Attached Exhibit I – Sampling of Fund Receipting * As some receipts and reports include client names that are 
protected under the Older Americans Act of 1965; The Internal Auditor requests that “Exhibit H” not be published with 
the final audit report. 
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Finding 5: Policies & Procedures Manual of the Cache County Senior 
Citizen Center11, 12

As noted during the cash handling portion of the Senior Center audit; the Policies and Procedures manual of 
the Cache County Senior Citizen Center is out of date and does not define the current operational reality of 
the Center. The Senior Center Director amended the manual and the Internal Auditor reviewed it for 
continuity with the Cache County Personnel Policy & Procedure Manual dated March 2022. 

Recommendation(s): 

• General Staff Policy 1.00 Job Descriptions: add “per the Director’s discretion” in reference to
informal employee evaluations.

• General Staff Policy 2.00 Accidents: Correct policy title to “Cache County Safety policy” and list the
County’s Personnel Policy & Procedure Manual as the reference document so when County Policy
changes the Senior Center manual does not also need to be updated.

• General Staff Policy 2.10 Accident Reports: Quote the County Safety Policy Section I.

The Internal Auditor recommended changes and additions to the Senior Center manual to include the
attachment of the “Employee Report of Incident” form. 

• General Staff Policy 4.00 Purchasing Supplies and Services: Add “The Purchase Policy Established by
Title 3 of Cache County Code will be followed at all times.”

• General Staff Policy 6.00 Monies at the Center & 6.10 Money Counting Procedures: Amended to
bring into operational reality. For detailed modification see ‘Exhibit J.’

• General Staff Policy 8.00 Use of Personal Vehicles: Add to title “by County Employees.” Quote
County Policy on vehicle safety and operator guidelines and rates. “Employees must submit to the
Director for approval all requests for payment or reimbursement with supporting documentation
within 30 days of the date the expense was incurred. County insurance is considered secondary
insurance and will be available only if the driver’s insurance limits are exceeded.”

• General Staff Policy 9.00 Time and Attendance per County Policy & Procedure Manual: Title
amended to [Time and Leave] and reference of County manual as follows, [“Tardiness and absence
without leave will result in administrative action as described in the County Policy and Procedure
Manual Section VII on Personnel Management.”]

• General Staff Policy 10.00 Dress Standards: Amend as follows;
[10.00 Workplace Attire & Personal Appearance

Staff is required to dress appropriately for the job description. Center staff will dress to present a
positive image when meeting the public. Blue jeans are acceptable if they are clean and in good
repair. Shoes should be appropriate for their job description (no open toed shoes or bare feet).
Office staff are required to dress in a manner consistent with a public service business image.
Workplace attire should be at a minimum “Business Casual” appropriate.  Clothing that allows
employees to feel comfortable at work yet is appropriate for an office environment. The casual dress
must be neat, clean, pressed or wrinkle-free and without holes, tears or frayed areas.

a. Business Casual attire includes, but is not limited to:
i. Slacks, corduroys, non-faded jeans, capris, skirts, dresses
ii. Sport and golf shirts, turtlenecks, sweaters, blouses

11 Attached Exhibit J – Modified Policy & Procedure Manual for Consideration 
12 Attached Exhibit K – Cache County Employee Report of Incident 
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iii. Appropriate shoes such as loafers, sandals, leather boots, pumps, athletic shoes (within
reason)
b. Inappropriate attire includes, but is not limited to:
i. Overalls, Shorts, clothes that fit too tight or too baggy
ii. Hiking Boots, Flip-flops or barefoot
iii. Muscle shirts, midriff-type tops, Tank-tops, strapless or near strapless clothing which leaves

the shoulders bare, or clothing that displays unprofessional 
iv. Sweat/wind suits, jogging suits, exercise pants or exercise tights]

It is the recommendation of the Internal Auditor that the above changes be reviewed with the intent to 
implement and that the Cache County Employee Report of Incident be attached at the back of said Policy 
and Procedure Manual for ease of access. 
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Finding 6: Open Contracts/Agreements 13

The Cache County Senior Citizens Center has three open contracts in addition to the Non-Exclusive 
Reciprocal Parking License Agreement in ‘Finding 2’ and the Bear River Association of Governments (BRAG) 
Area Agency on Aging Contract for Services that is discussed in ‘Finding 8.’ 

County Agreement No. 19-56 with the Utah Department of Transportation (UDOT): 
Federal Transit Administration FY 2019 Certifications and Assurances relating to FTA Award of 
$56,000 with $14,000 local match for Senior Citizens Center Bus. 
As listed in Exhibit G, the Senior Center has two transportation buses on its asset list. One is a 2009 
and the other is a 2016. Though the grant was awarded in 2019, the federal funding has yet to 
become available to honor the grant. Hence, the budget allocation must keep a pending liability of 
the $14,000 match should funding become available. Director Madrid checked on the status of the 
grant funds in May and was told the money had yet to be allocated down to the States though the 
agreement did state that the funding was anticipated to become available in FY 2022. 
Additional details of the “Enhanced Mobility of Seniors and Individuals with Disabilities – FTA 5310 
Grant Program can be found at the link below. 

https://www.rideuta.com/Doing-Business/FTA-5310-Grant-Program 

County Agreement 19-124 with Revco Leasing Company, LLC: 
Equipment Lease Agreement – Sharp MX-3571 Copier for Senior Citizens Center. This agreement 
includes the following leased equipment: 

• Sharp MX-3571 Digital Imager
• Sharp MX-DE25 Paper Feed Desk Unit
• Sharp MX-TR19 Exit Tray
• Sharp MX-FX27 Inner Finisher

Agreement goes through June 27th, 2024 with an option to purchase at the conclusion of said lease. 
Director Madrid confirms that all equipment is still in use at the Senior Center with no issues and 
that they are very happy with the lease agreement as it stands. 

County Agreement 19-134 with Parking Enforcement LLC: 
Parking Enforcement Agreement for the Cache County Senior Citizens Center. This agreement was 
entered into in partnership with the Corporation of the Presiding Bishop of the Church of Jesus 
Christ of Latter-Day Saints – Logan Fourth Ward Building as a means to prevent overnight parking 
from the apartment complex on the west side of N 100 E Street as well as occasional short- and long-
term parking by homeless persons. This type of unauthorized parking prevents snow removal as well 
as immediate access to certain lots for the maintenance and repair of buried water and sewer lines.  
Parking enforcement hours are defined as 11pm to 7am MST seven days a week. Enforcement 
comes at no cost or liability to the County as fees are levied on the vehicle owner. Signage is placed 
and maintained by Parking Enforcement, LLC. 

13 Attached Exhibit L – Cache County Contracts/Agreements 19-56, 19-124, 19-134 

https://www.rideuta.com/Doing-Business/FTA-5310-Grant-Program
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Recommendation(s): 

Whereas Parking Enforcement, LLC has not submitted a Certificate of Liability Insurance since the originating 
agreement in 2019; and  

Whereas the agreement renews annually on October 1st unless a minimum of 30-days’ notice has been given 
in writing in advance of the anniversary date; and 

Whereas the Director of the Senior Citizen’s Center is satisfied with the services provided by Parking 
Enforcement, LLC. 

It is the recommendation of the Internal Auditor that a renewed Certificate of Liability Insurance be 
submitted by the LLC on or before the time of the agreement’s renewal. 
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Finding 7: Meals on Wheels Volunteer Drivers 14, 15, 16

In order to keep costs of delivery low, the Meals on Wheels program depends on volunteer drivers to take 
on delivery routes to supply and complete wellness checks on home bound citizens. The Cache County 
Senior Citizens Center has implemented a ‘Meals on Wheels Volunteer Handbook’ that requires a signature 
of acknowledgment at the back for all volunteers.  

An additional document is required entitled the “Meals on Wheels Volunteer Information Sheet.” This one 
pager asks basic questions like availability, car insurance company, hobbies, physical limitations etc. 
However, the last paragraph before signature does not clearly define the chain of liability should an accident 
occur while volunteering. The document states: 

“I understand that I am a volunteer at the Cache County Senior Center, no an employee of the Cache County 
Corp. I understand that volunteers receive no enumeration for their services, but that expenses are 
deductible for income tax purposes. I also understand that if I use my personal vehicle in my volunteer 
service, I will keep in effect the liability insurance required by the State of Utah.” 

This document is not annually renewed nor does it allow for background checks, verification of license 
status, criminal history, nor liability indemnification.  

Recommendation(s): 

Whereas the lack of clarity of whose liability insurance is primary in the case of an accident while 
volunteering; and 

Whereas there is no authorizing language for verification of license status, insurance, and or criminal history; 
and 

Whereas volunteers are working with some of the most vulnerable members of our community; and

Whereas without the support of volunteers the program would not be viable;

It is the recommendation of the Internal Auditor that to protect the volunteers and home bound a more 
robust volunteer application be implemented and renewed annually.  

14 Attached Exhibit M – Meals on Wheels Volunteer Handbook 
15 Attached Exhibit N – Meals on Wheels Volunteer Information Sheet 
16 Attached Exhibit O – Volunteer Driver Application for Consideration 
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Finding 8: Bear River Association of Governments – Council on Aging 17, 18, 19, 20, 21

 
The Older Americans Act of 1965 (OOA) Title III – Grants for State and Community Programs on Aging; Part A 
– General Provisions, speaks to the administration of Federal funding as it comes down to the States and then 
Area Agencies. More specifically: Sec. 305 (2) the State agency shall— (A) except as provided in subsection (b)
(5), designate for each such area after consideration of the views offered by the unit or units of general-
purpose local government in such area, a public or private nonprofit agency or organization as the area 
agency on aging for such area;
This is codified in Title 62A. Utah Human Services Code Chapter 1: Department of Human Services, Part 1: 
Department of Human Services Administration. Specifically, 62A-1-107 Board of Aging and Adult Services.

The State of Utah has designated the Bear River Association of Governments (BRAG) – Council on Aging as 
the Area Agency on Aging that encompasses all of Cache County. In such all SHIP, MIPPA, MOW, Class 1 & 2 
Nutrition Services, State Services, Transportation, and Title III funding allocated to Area Agencies on aging, 
are filtered through BRAG. Cache County subcontracts through an interlocal agreement annually for Aging 
Services and funding. Per the OAA and Utah Code 62A, these agreements may not exceed 12 months and 
have a fiscal year of 1 July through 30 June.   
Upon review of the last signed contract 21-98; Cache County filed all required documentation, authorized 
funding, and maintained statutory compliance. As annotated in Part VIII (4) of the contract; The Contractor 
represents that is had the financial, managerial, and institutional capacity to fully comply with the 
requirements of this contract. 

Recommendation(s): 

It is the understanding of the Internal Auditor that the BRAG Council on Aging has not met since February 24, 
2022 and per the minutes of that meeting the “By-laws are still in process.” The Cache County Senior Center 
Director noted that the last few meetings she was not invited to. The BRAG Director, was out of office as was 
the published Director of the Bear River Area Agency on Aging; and neither has responded to email or 
voicemail. The Internal Auditor went to the BRAG Office to acquire the most current meeting minutes as well 
as the list of Aging Advisory Council members as the website still had the 2020 members listed. The Advisory 
Council Members list that was given was incomplete and did not meet OOA standards. 

Per OOA Sec 306 AREA PLANS 4. C. 6.  provide that the area agency on aging will— 
(D) establish an advisory council consisting of older individuals (including minority individuals and
older individuals residing in rural areas) who are participants or who are eligible to participate in
programs assisted under this Act, family caregivers of such individuals, representatives of older
individuals, service providers, representatives of the business community, local elected officials,
providers of veterans’ health care (if appropriate), and the general public, to advise continuously the
area agency on aging on all matters relating to the development of the area plan, the administration
of the plan and operations conducted under the plan;

Additionally, the BRAG staff would not give the Internal Auditor any financial information to tie back budget 
allocations as, “they could not verify credentials,” although all requested information is public record.  
The June 30, 2021 Financial Audit of the Bear River Association of Governements Financial Report 

17 Attached Exhibit P – Older Americans Act of 1965 – Title III 
18 Attached Exhibit Q – Utah Code Title 62A 
19 Attached Exhibit R – BRAG Contract 21-98 
20 Attached Exhibit S – BRAG Council on Aging Meetings Minutes & Officer List 
21 Attached Exhibit T – BRAG External Audit FY 2021 
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performed by Wiggins & Co, and Independent Auditor only listed one finding which was the untimely 
completion of the Fraud Risk Assessment.  

Whereas the BRAG -Council on Aging is not meeting regularly and their list of officers is incomplete; and 

Where as the BRAG website is still out of date as of the publication of this audit; and

Whereas the BRAG is either hesitant or unwilling to divulge the financials of the Area on Aging; and 

Whereas the Internal Auditor is unable to tie out financials from receipt to distribution;

It is the recommendation of the Internal Auditor that future agreements include transparency to auditors 
working on behalf of Cache County. And also, for transparency, that the website be kept current with all 
officer listings and meeting minutes. And that meetings be held regularly and include invitations to all Senior 
Center Directors.  

When financials become available the Internal Auditor would like 
to complete the tie out of federal & State funding to the Center. 
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Finding 9: Budget and Financial Review 22, 23, 24, 25

The 2022 Cache County adopted budget for the Council on Aging was $984,700, with a 2021 estimation of 
$1,151,900 and a 2020 actual of $1,011,163. The pass-through funding from BRAG amounted to 53% of the 
total allocated funds in 2020 and has decreased by 4% annually. This does not take into consideration one-
time funding such as CARES, ARPA, CDBG, or other special Grants. The Center spent down it’s remaining 
$138,816.42 in COVID Relief funds during FY 2020-2021. The County pulled $182,900 from Fund Balance in 
2021 and estimates an additional draw down of $100,200 in fiscal year 2022. Though the estimated pass 
through allocation did drop by 5% from FY 2021 to FY 2022 the biggest mitigating factor has been inflation 
specifically in food costs as shown in the preface of this audit.  

Financials for the last 4 fiscal years are divided out below. These graphs are based off the County’s fiscal 
year, not the Senior Center’s fiscal year.  

22 Attached Exhibit U – Cache County Financials – Council on Aging 
23 Attached Exhibit V – BRAG – Council on Aging Reimbursement Spreadsheets 
24 Attached Exhibit W – Senior Center Weekly Activity Schedule 
25 Attached Exhibit FF – Cache County Population 1969-2020 
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The figures below are from the County’s contract/agreement with the Bear River Association of 
Governments Council on Aging. The Council’s fiscal year runs 1 July to 30 June so it will not match up to the 
County’s calendar year financials. 
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Funds are reimbursed to the County monthly and are documented on a shared spreadsheet between the 
Center Director and BRAG staff. Reimbursements averaged $22,896.34 a month in FY 2020-2021 with the 
highest being $61,425.91 and the lowest being $884.47. 
Per OOA and State guidelines Cache County has the opportunity to create its own area council on aging as it 
exceeded 100,000 in population in the 2005 Census. If the County would like to pursue this, it is defined in 
Section 306.4 for the Older Americans Act of 1965. 
With only having the County’s financials and the Senior Center’s numbers is it hard to determine accuracy. 
However, it is clear that with the increase in food costs the County will either need to find other funding 
streams such as an interlocal agreement with Logan City. Or they may have to draw down on services. The 
other option is for Cache County to become its own Area Agency on Aging.  This last option is not advised 
until financials are made available that would allow for a cost analysis between the current operation and a 
stand alone operation.
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10/23/1970

• BRIDGERLAND SENIOR CITIZENS OF CACHE COUNTY
• Constiution, By-Laws, & Trust Agreement Established

10/04/1971

• CACHE COUNTY COUNCIL ON AGING DBA BRIDGERLAND 
SENIOR CITIZENS OF CACHE COUNTY

• Established by Ordinance 71-04

04/22/1974

• Name Changed: SENIOR CITIZENS OF CACHE COUNTY
• Amended by Ordinance 74-07

06/01/1981

• Trustee: Walker Bank & Trust Company changed name 
to "First Interstate Bank of Utah"

09/09/1994

• South Lot Deeded to Cache County
• Book 630 Page 855

06/01/1996

• Trustee: First Interstate Bank of Utah merged into and 
subequently operated as "Wells Fargo Bank, NA" 

2/25/1997

• Resolution 97-06 expresses an interest in reconstituting 
the BRAG Board to give Cache County an additional seat.

10/03/1972

• First Property Deeded to Cache County
• Book 148 Page 529 

10/05/1977

• North Lot Deeded to Senior Citizens of Cache County
• Book 219 Pages 359-364 

03/21/1978

• Northeast Lot Deeded to Cache County
• Book 227 Page 090
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Finding 10: Issue of Governance 26, 27, 28, 29, 30, 31, 32, 33, 34

There are only three sections of the existing Cache County Code 2.52 that are accurate in both organizational 
design and operational reality. None of these three pertain to governance and there is no actual elected 
Board as defined by County Code.

2.52.010 Name: 

The name of this organization shall be known as the senior citizens of Cache County.  We know for certain 
that the name of the organization is “The Senior Citizens of Cache County,” as detailed in the history and 
supporting documentation, lastly Ord. 74-07. 

2.5.020: Purposes: 
The function of this organization shall be to: 

A. Provide programs and activities that senior citizens may participate in and enjoy, including
physical exercise for the development of healthy active lives.
B. Provide short and long tours.
C. Provide consultant services in areas of health, housing, finances, insurance, etc.
D. Provide educational classes and programs, etc.
E. Bring senior citizens together for socialization.
F. Offer the individual senior citizen opportunities for self-appraisal and for planning a way of
life to achieve the maximum amount of self-realization and enrichment and to realize a better
understanding of the shift from work centered life to one of leisure centered
opportunities.
G. Provide meeting places for senior citizens, workshops for the practicing of hobbies and
other facilities, useful to the members.
H. Borrow money for the above purposes and pledge the assets acquired by the association to
secure the payment thereof.
I. Cooperate with the Utah division of aging and also public and private companion agencies of
state and national levels, to more satisfactorily meet the need of and provide opportunities for all
senior citizens.

We know for certain that these functions are being actively implemented in compliance with Federal and 
State mandates. See Attached Exhibit W. 

2.52.090: BUDGET: 
A. A budget may be established annually by the county council, upon recommendation of the Cache
County senior citizens board; it being the desire of all concerned that this Cache County senior
citizens board be subject to the control and supervision of the Cache County council.
B. Monies collected and expended shall be accounted for annually by the Cache County senior
citizens board and shall be audited by the county auditor before approval of the succeeding year's
budget.

26 Attached Exhibit X – Bridgerland Senior Citizens of Cache County Constitution 
27 Attached Exhibit Y – Bridgerland Senior Citizens of Cache County By-Laws 
28 Attached Exhibit Z – Bridgerland Senior Citizens of Cache County Trust Agreement 
29 Attached Exhibit AA – Cache County Ordinance 71-04  
30 Attached Exhibit BB – Cache County Resolution 97-06 
31 Attached Exhibit CC – Cache County Ordinance 71-04 
32 Attached Exhibit DD – Trustee Name Change 
33 Attached Exhibit EE – Cache County Code 2.52 
34 Attached Exhibit GG – Verification That Names are Not Registered with the Secretary of State 
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We know that an annual budget is established by County Council and that all “monies collected and 
expended” are accounted for annually. Amendments will need to be made as to whom the requesting party 

is once that is established. 

2.52.030: Board of Directors 
A. Creation: The board for this organization shall be composed of a maximum of thirteen (13)
qualified representative members of the community. Seven (7) of the thirteen (13) shall come from
Logan, and six (6) from Cache County; provided, however, that in the event six (6) persons from
Cache County are not able or willing to act, then qualified and willing persons from Logan may be
selected to comprise the board of directors.
[…]

2.52.040: Officers and Directors 
2.52.050: Executive Committee 
2.52.060: Other Committees 
2.52.070: Annual Meeting 

There is no history or documentation that implies that the Board of Directors existed past the original articles 
of organization in 1970. Nor are the original or subsequent ordinances written in a way that implies that the 
Cache County Council and the Cache County Senior Citizens Board are synonymous.  

Recommendation(s): 

Whereas there is currently no Cache County Senior Citizens Board either elected or appointed; and 

Whereas the only two active parties in the governance of the Cache County Senior Citizens Center are the 
County Executive as overseer and the County Council, and  

Whereas the Senior Citizens Center is not currently its own taxing entity requiring a separately elected board 
for the purpose of stewarding public funds; and  

Whereas the Older Americans Act of 1965 does not require a separate elected board outside the Area 
Agency on Aging; and 

Whereas the State of Utah does not require a separate elected board outside the Area Agency on Aging; and 
Whereas the Bear River Association of Governments Council on Aging agreement does not require a 
separate elected board for each Senior Center; and 

Whereas neither ‘Bridgerland Senior Citizens of Cache County,’ ‘Senior Citizens of Cache County,’ nor ‘Bear 
River Area Agency on Aging,’ are registered entities with the Utah Secretary of State; and 

Whereas Cache County is already the comptroller of all Cache County Senior Center financials to include 
grant allocations; and 

Whereas there is no local municipality financially contributing to or statutorily authorized a governing vote 
of the Cache County Senior Center; 

It is the recommendation of the Internal Auditor that the Senior Citizens Board be dissolved and restructured 
as a County Department. 
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CHAPTER 2.52 
SENIOR CITIZENS BOARD [DEPARTMENT] 

SECTION: 
2.52.010: Name 
2.52.020: Purposes 
2.52.030: Board Of Directors 
2.52.040: Officers And Directors 
2.52.050: Executive Committee 
2.52.060: Other Committees 
2.52.070: Annual Meeting 
2.52.080: Amendments And Bylaws 
[2.52.030: Director] 
2.52.090: Budget 

2.52.010: NAME: 
The name of this organization [department] shall be known as the senior citizens of Cache County. (Ord. 71-
04; amd. Ord. 74-07) [Cache County Senior Citizens Department.] 
2.52.020: PURPOSES: 
The function of this organization [department] shall be to: 

A. Provide programs and activities that senior citizens may participate in and enjoy, including
physical exercise for the development of healthy active lives.
B. Provide short and long tours.
C. Provide consultant services in areas of health, housing, finances, insurance, etc.
D. Provide educational classes and programs, etc.
E. Bring senior citizens together for socialization.
F. Offer the individual senior citizen opportunities for self-appraisal and for planning a way of life to
achieve the maximum amount of self -realization and enrichment and to realize a better
understanding of the shift from work centered life to one of leisure centered opportunities.
G. Provide meeting places for senior citizens, workshops for the practicing of hobbies and other
facilities, useful to the members.
H. Borrow money for the above purposes and pledge the assets acquired by the association to
secure the payment thereof.
I. Cooperate with the Utah division of aging and also public and private companion agencies of state
and national levels, to more satisfactorily meet the need of and provide opportunities for all senior
citizens. (Ord. 71-04; amd. Ord. 74-07)

2.52.030: BOARD OF DIRECTORS: 
A. Creation: The board for this organization shall be composed of a maximum of thirteen (13) qualified
representative members of
the community. Seven (7) of the thirteen (13) shall come from Logan, and six (6) from Cache County;
provided, however, that in the
event six (6) persons from Cache County are not able or willing to act, then qualified and willing persons
from Logan may be selected
to comprise the board of directors.
B. Terms: The board shall be elected for terms of three (3) years each, except that the initial board shall be
divided into three (3)
groups as follows: Five (5) of the persons shall serve a term for one year; four (4) for a two (2) year term; and
four (4) for a three (3)
year term. Thereafter, one-third (1/3) of the vacancies shall occur annually. Members may be reelected at
the end of their service on
the board.



Page | 34 

 

C. Meetings: The board shall hold at least four (4) meetings annually. Special meetings may be called by the 
president or upon 
written petition by any three (3) members of the board. A majority of the board shall constitute a quorum 
for the transaction of 
business. 
D. Absenteeism; Vacancies: Vacancies shall be filled by a majority vote of the board members. Any member 
who, during one 
year, is absent from regular meetings more than two (2) times without approval of the board, shall create a 
vacancy in his 
membership on the board. The board may excuse absences when notified beforehand for legitimate 
business or health reasons or in 
case of absence from the city. 
E. Ex Officio Members: 
1. The county executive or his duly appointed representative shall at all times be an ex officio member of the 
board of directors. 
This person shall have no vote as a member of the board. 
2. The mayor of Logan City or his duly appointed representative shall at all times be an ex officio member of 
the board. This 
person shall have no vote as a member of the board. 
F. Eligibility For Board Of Directors: Of the elected members of the board of directors, only persons who are 
active or who are 
willing to become active shall be eligible to serve on this board. (Ord. 71-04; amd. Ord. 74-07) 
2.52.040: OFFICERS AND DIRECTORS: 
A. The officers of the board shall be a president, a vice president, a secretary, a historian and a treasurer, 
who shall perform the 
duties that usually pertain to these respective offices. These officers shall be elected annually by the board 
of directors from the 
board of directors at the first meeting of each year. They shall serve for a period of one year and until their 
respective successors 
shall qualify. 
B. The county council may appoint, upon the recommendation of the Cache County senior citizens board, a 
program director to 
administer and coordinate a senior citizens program within Cache County. 
C. The program director may employ such assistants as secretary, service director and other necessary 
personnel upon the 
approval of the Cache County senior citizens board and upon the approval of the Cache County council. (Ord. 
71-04; amd. Ord. 74- 
07) 
2.52.050: EXECUTIVE COMMITTEE: 
There shall be an executive committee composed of officers and directors of the board. The members of the 
executive committee 
shall serve for the duration of their terms. The executive committee shall meet upon the call of the 
president. The executive 
committee shall coordinate activities and perform such duties as may be assigned to it by the board. (Ord. 
71-04; amd. Ord. 74-07) 
2.52.060: OTHER COMMITTEES: 
A. These shall be: 
1. Nominating committee composed of three (3) members of the board, appointed by the president as soon 
after his election as 
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practicable, whose duty it shall be to nominate candidates to fill vacancies on the board. Members of this 
committee shall serve for a 
term of one year and until their successors shall qualify. 
2. Such other committees as the board of directors determines to be feasible, practicable and necessary for
the best interest
and function of the senior citizens. Any such committees so created shall serve for a period of one year. Said
committees may be
reappointed upon review by the newly elected officers following the annual meeting.
3. The president shall serve as an ex officio member of all committees.
B. All appointments to committees by the president shall be confirmed and approved by the majority
membership of the board.
(Ord. 71-04)
2.52.070: ANNUAL MEETING:
There shall be an annual meeting of the members of the organization, at which time the preceding year's
activity shall be reviewed.
Election of new board members by vote will take place at the annual meeting. Election of board officers shall
take place immediately
following the annual meeting. (Ord. 71-04)
2.52.080: AMENDMENTS AND BYLAWS:
A. This constitution may be amended upon recommendation from the Cache County senior citizens board to
the Cache County
council. Upon approval of the Cache County council, the commission may adopt an ordinance, making such
amendments as
approved by the county council.
B. The membership of the organization may adopt such bylaws as necessary for the operation of the
organization upon the
approval of the county. (Ord. 71-04; amd. Ord. 74-07)
[2.52.030: DIRECTOR:

A. The County Executive shall appoint, with the advice and consent of the County Council, a Senior Citizen
Center Director to administer the following primary functions: 

1. Plan, direct, oversee, and manage the operations of the department, including the development of a
department vision and department policies and the management of department employees; 

2. Develop an annual department budget, monitor fiscal controls, and assure conformity with the
budget and fiscal controls; 

4. Collaborate on regional issues and provide potential solutions to improve efficiency and effectiveness
of county processes; 

5. Develop, organize, and facilitate on-going comprehensive planning processes and procedures for
current and long-rang needs, including participation in the development and maintenance of a county 
general plan and related documents; 

7. Oversee training of personnel to ensure a competent and capable staff;
8. Establish an office that works with county residents and others within the constraints of the County

Code to provide superior customer service; and 
9. Perform other duties as assigned by the County Executive or County Council.]

2.52.090: BUDGET: 
A. A budget may be established annually by the county council, upon recommendation of the Cache County
senior citizens board; it being the desire of all concerned that this [the] Cache County senior citizens board
[department] be subject to the control and supervision of the Cache County council.
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B. Monies collected and expended shall be accounted for annually by the Cache County senior citizens board
[Council] and shall be audited by the county auditor before approval of the succeeding year's budget. (Ord.
71-04; amd. Ord. 74-07)
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NON-EXCLUSIVE RECIPROCAL PARKING LICENSE AGREEMENT 
                This Non-Exclusive Reciprocal Parking License Agreement hereinafter 
referred to as "Agreement", made this _____ day ___________________of 20_____, 
between the CORPORATION OF THE PRESIDING BISHOP OF THE CHURCH OF 
JESUS CHRIST OF LATTER-DAY SAINTS, a Utah corporation sole, with its principal 
office located at 50 East North Temple Street,  Twelfth Floor, Salt Lake City, Salt Lake 
County, State of Utah, hereinafter referred to as "CPB"; and CACHE COUNTY, a 
political subdivision of the State of Utah with an office located at 199 N Main, Logan, 
Cache County, State of Utah, hereinafter referred to as "County". 
 

WITNESSETH 
 

RECITALS 
County is the owner of Cache County Senior Citizen's Center, with its adjacent parking 
area, located at 240 North 100 East, Logan, Cache County, Utah. 
Property described as follows: 

Beginning at the Northwest corner of Lot 3, Block 2, Plat “A” Logan City Survey and running 
thence East 18 rods; thence South 5 rods; thence West 18 rods, thence North 5 rods to the 
place of beginning. (As described in Book 148, Page 529 of the Deed Records of Cache 
County, UT) 
AND, part of the Southwest quarter of Section 34, Township 12 North, Range 1 East of the Salt 
Lake Base and Meridian described as part of the South half of Lot 3, Block 32, Plat “A” Logan 
City survey described as follows: Beginning at the Southeast corner of said Lot 3, Block 32, Plat 
“A” Logan City survey and running thence North 89° 36’ 29” West 165.93 feet; thence North 
65.69 feet (4 rods of 
record); thence South 89° 28’ 37” East 166.00 feet; thence South 00°03’38” West 65.31 feet (4 
rods of record) to the point of beginning, (As described in Book 630, Page 855 of the Deed 
Records of Cache County, UT) 

CPB is the owner of the Logan Fourth Ward Building, with its adjacent parking areas, 
located at 294 North 100 East, Logan, Cache County, Utah. 
Property described as follows: 

Beginning at the Northwest corner of Block 32, Plat “A” Logan City survey and running thence 
South 89° 35’ 28” East, 203.07 feet (202 feet by Record) along the South Right-of-way line of 
300 North Street; thence South 300.45 feet along the East side of a partially existing chain link 
fence; thence North 89° 35’ 28” West, 203.08 feet to the intersection of the North side of a 
sidewalk and the East Right-of-way line or 100 East Street; thence North 300.45 feet (297 feet by 
Record) along said Right-of-way line to the point of beginning. 
 (Hereinafter referred to as “North CPB Lot) 
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AND, the South 4 rods of Lot 3, Block 32, Plat “A” Logan City survey, in Section 33, Township 12 
North, Range 1 East of the Salt Lake Base and Meridian 
LESS AND EXCEPTING THE FOLLOWING DESCRIBED PARCEL: 
Beginning at the Southeast corner of said Lot 3, Block 32, Plat "A" Logan City Survey and running 
thence North 89° 36' 29" West 165.93 feet; thence North 65.69 feet (4 rods of record), thence 
South 89° 28' 37" East 166.00 feet; thence South 00°03'38" West 65.31 feet (4 rods of record) to 
the point of beginning. 

(Hereinafter referred to as “South CPB Lot) 
 

County requires additional parking space on weekdays (Monday through Friday) 
during the day; CPB requires additional parking space all day on Saturdays and 
Sundays, and on Monday through Friday during the evening. 

In order to meet each other’s requirements for additional parking, County and CPB 
are willing to enter into this Agreement whereby each may use the other's parking area, 
subject to the terms and conditions contained herein. 

County and CPB intend that this Agreement replace an agreement relating to 
reciprocal parking dated March 6, 1978, and later amended on January 6, 1993. 
 
NOW, THEREFORE, consideration of the premises and of the mutual promises and 
covenants contained herein, the parties hereby agree and promise as follows: 
 

SECTION ONE  
LICENSE TO COUNTY 

CPB hereby grants to County, its employees, agents, licensees, and invitees, a 
non-exclusive license to park in the parking area owned by CPB (as described above) 
during the day starting at 0700 MST on weekdays (Monday-Friday). This license shall 
be appurtenant to the above-mentioned property owned by County and shall be used in 
common with CPB, its visitors, members, licensees, and other invitees. 

 
SECTION TWO 

LICENSE TO CPB 
County hereby grants CPB, its visitors, members, licensees, and other invitees, a 

non-exclusive license to park in the parking area owned by County (as described above) 
on evenings starting at 1700 MST on weekdays (Monday-Friday) and all day on 
Saturday and Sunday. This license shall be appurtenant to the above-described 
property owned by CPB and shall be used in common with County, its employees, 
agents, licensees, and invitees. 

SECTION THREE  
LICENSE RESTRICTIONS 

No license granted herein shall be used for the parking, loading, or unloading of 
any vehicle which is larger or heavier than a street-legal vehicle. Further, during any 
construction, demolition, or repair of any building or other structure or improvement 
upon the property of either party, that party shall not allow the parking, loading, or 
unloading of any vehicle involved in such construction, demolition, or repair on property 
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owned by the other party to this Agreement. 
 

SECTION FOUR 
NO CHARGES OR CONDITIONS 

Neither party to this Agreement shall make or assess any charge, fee, or toll on 
any person or entity herein above-mentioned to park in either of the above-described 
parking areas. Further, neither party shall make or set any condition for use of such 
parking areas which is not contained in this Agreement. 
 

SECTION FIVE  
MAINTENANCE 

Each party shall maintain, light, drain, mark, and stripe the parking areas on its 
own property, including the bumpers, curbing, sidewalks, driveways, approaches, 
entrances, and exits of each, in conformity with local laws, regulations, and ordinances 
and with currently prevailing standards in Cache County. Each party shall 
also maintain, irrigate, cultivate and weed any landscaped areas adjacent to any parking 
area. Proper maintenance shall include the removal of debris, dirt, and refuse. 
 

SECTION SIX  
INDEMNIFICATION OF COUNTY 

CPB shall defend, indemnify and hold County harmless from and against any and 
all past, present, and future liabilities, obligations, assessments, demands, actions, 
causes of action, judgments, losses, costs, damages, or expenses whatsoever, of any 
kind and every kind in nature, whether or not known or accrued, in whatever form or legal 
theory, including, but not limited, to reasonable attorney's fees and court costs, which 
arise out of or relate to the breach of this agreement or the use of County's parking area 
by CPB. This indemnity shall survive the termination of this Agreement. 
 

SECTION SEVEN  
INDEMNIFICATION OF CPB 

County shall defend, indemnify and hold CPB harmless from and against any and 
all past, present, and future liabilities, obligations, assessments, demands, actions, 
causes of action, judgments, losses, costs, damages, or expenses whatsoever, of any 
kind and every kind in nature, whether or not known or ac rued, in whatever form or legal 
theory, including, but not limited, to reasonable attorney's fees and court costs, which 
arise out of or relate to the breach of this agreement by County or the use of CPB's 
parking area by County. This indemnity shall survive the termination of this Agreement. 
 

SECTION EIGHT  
INSURANCE 

Each party shall obtain and maintain general public liability insurance or provide 
proof of self-insurance covering itself and its respective licensees, patrons, invitees, etc. 
against claims for personal injury, death, and/or property damage occurring in or about 
its parking area, with limits of $500,000.00 for injury to or death to any one person, 
$1,000,000.00 for injury to or death of more than one person, and $500,000.00 with 
respect to property damage. 
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SECTION NINE  
NON-EXCLUSIVITY 

Nothing herein shall be construed to restrict or impair the right of either party to 
use their own parking area or to enter into other agreements respecting the care, 
maintenance, and operation of their parking area or other portions of their property. 
 

SECTION TEN 
MATTERS TO WHICH LICENSES SUBJECT 

This Agreement and the licenses herein granted are made and executed upon 
and subject to any and all liens, encumbrances, covenants, conditions, restrictions, 
rights, rights-of-way, and easements now of record and affecting the respective 
properties. 
 

SECTION ELEVEN  
MAINTENANCE OF COUNTY SEWER LINE 

CPB shall license access in gross to the County and their agents, independent 
contractors, and invitees, the South CPB Lot for maintenance and repair of the County’s 
sewer line under said Lot. 

County agrees to maintain and repair the South CPB Lot at their own expense 
according to the terms set forth in this license agreement. Following any repair or 
maintenance, County will return the South CPB Lot to the same condition it was in prior 
to the repair or maintenance. All maintenance and repairs shall be completed within a 
reasonable period of time. 

CPB shall have no responsibility for or be obligated in any way to pay for any 
maintenance to the County’s sewer line under the South CPB Lot except as set forth in 
this paragraph. Any damage to the sewer line due to the intentional, negligent, or 
abnormal use by and party, or the party’s agent, independent contractors, or invitees, 
shall be the responsibility of that party and shall be repaired at that party’s sole 
expense. 
 

SECTION TWELVE  
TERMINATION 

Either party may terminate or revoke this Agreement, with or without cause, by giving the 
other party thirty (30) days written notice. 

 
SECTION THIRTEEN  

NOTICES 
Any notices required or permitted under this Agreement shall be deemed appropriately 
made seven (7) days after deposit in the United States Mail, adequate postage prepaid, 
certified mail, return receipt requested, and addressed to the parties as follows: 
 
CPB: CORPORATION OF THE PRESIDING BISHOP OF THE CHURCH 

OF JESUS CHRIST OF LATTER-DAY SAINTS 

50 East North Temple Street, Twelfth Floor 

Salt Lake City, UT 84150 
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COUNTY: CACHE COUNTY EXECUTIVE 

199 N Main 

Logan, UT 84321 

Attn: David Zook, County Executive 
 
 

SECTION FOURTEEN 
DEDICATION OR 
CONDEMNATION 

The dedication or condemnation of any portion of the parking areas covered by 
the licenses created herein, by an entity entitled to do so, shall not affect the provisions 
of this Agreement, and the same shall remain in full force and effect as to the portions 
of the respective parking areas not dedicated or condemned. In the event of any such 
dedication or condemnation, the compensation or award therefore shall not be subject 
to any claim by reason of this Agreement, but the party owning the property so 
dedicated or condemned shall properly repair and restore the remaining portion 
without contribution from the other party. 

 
SECTION FIFTEEN 

ENFORCEMENT AND 
WAIVER 

In the event either party breaches its obligations hereunder, the non-breaching 
party shall have the option of seeking specific performance of this Agreement or 
damages incurred as a result thereof. The failure of either party to insist in one or 
more cases upon the strict performance of each and every agreement herein 
contained shall not be construed to be a waiver or relinquishment with respect to a 
subsequent breach thereof. 
 

SECTION SIXTEEN 
COMPLIANCE WITH 

LAW 
Each party shall comply with all applicable federal, state, county, city, and other 

municipal laws, ordinances, rules, and regulations, including zoning regulations, and each 
will obtain, at its own cost and expense, any authorization, license, or permit required by such 
laws, rules, regulations, and ordinances for its parking area. Each party shall also pay any 
taxes or assessments for its parking area. 

 
SECTION 
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SEVENTEEN 
SEVERABILITY 

A judicial declaration that any section of this Agreement is invalid shall not in any way 
affect any other provision of this Agreement, which shall remain in full force and effect. 

 
SECTION EIGHTEEN 
ATTORNEY’S FEES 

In the event that either party is required to bring suit to enforce the provisions of this 
agreement, or as a result of any alleged breach hereof, the prevailing party shall be entitled 
to reasonable attorney fees, which shall be included in the judgment or decree. 

 
SECTION NINETEEN 
APPLICABLE LAW 

This Agreement shall be governed by and construed in accordance with the 
laws of the State of Utah, and any legal proceeding relating to this Agreement shall be 
brought in the State or Federal courts located in the State of Utah. 

 
SECTION TWENTY 

ENTIRE UNDERSTANDING 
This Agreement constitutes the entire understanding and agreement 

between the parties with respect to the matters herein treated and supersedes all 
prior agreements (whether written or oral), representations, and understandings of 
the parties. No modification of this Agreement shall be binding unless reduced to 
writing and signed by the party against whom enforcement is sought. 

 
SECTION TWENTY-

ONE BINDING 
EFFECT 

The provisions herein shall bind and inure to the benefit of the parties hereto 
and their respective successors and assigns. 

 
I N  WITNESS WHEREOF, the parties hereto have executed this Agreement as of the day 
and year first hereinabove written. 
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Cache County Senior Center List as of 3/22/2022

2006 CHEVY C1500 SILVERADO (TRUCK)

2003 CHEVY EXPRESS VAN

  

2009 FORD ECOLINE (BUS 2)

2016 FORD ST2908C MODEL (BUS 1)

 

2004 JEEP LIBERTY SPIRIT (TAN)

 

2003 JEEP LIBERTY SPORT FREEDOM (BLUE)

2017 FORD F150 (TRUCK) MOW VIN:...54596

2017 FORD F150 (TRUCK) MOW VIN: …54597 

2020 DODGE 1500 CLASSIC (TRUCK) MOW

2013 JEEP GRAND CHEROKEE LAREDO

CORRECTED LIST
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2022 Department/VIN Cash Value Year Make Model/Body Type License Assigned to: Title Status
SENIOR CITIZENS

1 1GJHG39R8X1154728 $12,000.00 1999 GMC 15 Pass. Van 68874EX Transportation Title to Dennis Surplused 5/21/19
2 1GAH35U831147587 $19,000.00 2003 Chev 13 PASS VAN 82878EX Transportation UDOT‐we have title Surplus 6/27/2022
3 1FDWE35S7YHA93213 $20,070.00 2000 CHAM Crusader 69456EX Title in File Surplused 6/5/2019
4 1FDWE35S0YHA80612 $20,070.00 2000 Ford CTV3DC 69455EX Title in File Surplulsed 6/5/2019
5 1J4GL48K03W712197 $14,700.00 2003 Jeep LIBERTYSPT‐4DRWGN 38912EX Atlantic Blue Title in File Surplus 6/27/2022
6 3GCEC14X96G271167 $14,116.00 2006 Chev C1500 Silverado Pickup 501283EX Title in File
7 1J4GL48K54W258322 $19,790.00 2004 Jeep LIBERTYSPT‐4DRWGN 82912EX Brett ‐ Tan Title in File Surplus 6/27/2022
8 1FD4E45S58DB57219 Grant 2009 FRIN BUS 501246EX Title in File
9 1FTMF1EF3HFA54596 Grant 2017 FORD F150 214925EX MEALS OF WHEELS Title in file
10 1FTMF1EF5HFA54597 Grant 2017 FORD F150 214924ex MEALS OF WHEELS Title in File
11 1FDFE4FS6GDC56587 Grant 2016 FORD ECONOLINE BUS Title in File New 11/04/2020
12 3C6JR7AGXLG277566 $44,629 2020 DODGE RAM 1500 220545EX MEALS OF WHEELS Title in File New 02/02/2021
13 1C4RJFAG2DC652593 2013 JEEP GRAND CHEROKEE 205639EX Title in File TRANSFER from Bldg & Grounds

14 3C6JR7AGONG188379 Grant 2022 DODGE RAM 1500 NEW MEALS OF WHEELS
New ‐ Title Not Yet 
Received Arrived 6/22/2022

15 3C6JR7AG7NG188380 Grant 2022 DODGE RAM 1500 NEW MEALS OF WHEELS
New ‐ Title Not Yet 
Received Arrived 6/22/2022



Senior Center Vehicle Assets: 
2 1GAH35U831147587 $19,000.00  2003 Chev 13 Pass Van 82878EX 

 

5 1J4GL48K03W712197 $14,700.00  2003 Jeep LIBERTYSPT-4DRWGN 38912EX 

 

6 3GCEC14X96G271167 $14,116.00  2006 Chev 
C1500 Silverado 
Pickup 501283EX 

 

 



7 1J4GL48K54W258322 $19,790.00  2004 Jeep LIBERTYSPT-4DRWGN 82912EX 

 

8 1FD4E45S58DB57219  2009 FRIN BUS 501246EX 

 

9 1FTMF1EF3HFA54596 Grant 2017 FORD f150 214925EX 

 

 



10 1FTMF1EF5HFA54597 Grant 2017 FORD F150 214924ex 

 

11 1FDFE4FS6GDC56587 Grant 2016 FORD ECONOLINE BUS  

 

12 3C6JR7AGXLG277566 $44,629  2020 RAM 1500 Classic 214925EX 

 

 

 



13 1C4RJFAG2DC652593  2013 JEEP GRAND CHEROKEE 205639EX 

 

14 3C6JR7AGONG188379 Grant 2022 DODGE RAM 1500 NEW 

 

15 3C6JR7AG7NG188380 Grant 2022 DODGE RAM 1500 NEW 

 



AS OF 03/21/2022 

Policies and Procedures 
Cache County Senior Citizen Center 

 
 

Senior Citizen Center Philosophy 
 

 The philosophy of the senior center movement is based on these premises: that aging is a 
normal development process; that human beings need peers with whom they can interact and who are 
available as a source of encouragement and support; and that older adults have the right to a voice in 
determining matters in which they have a vital interest. 
 
 Senior center staff are obliged to create an atmosphere that acknowledges the value of human 
life, affirms the dignity and self-worth of the older adult participant, and maintains a climate of respect, 
trust, and support.  Within this atmosphere, the staff creates opportunities for older adults to apply their 
wisdom, experience, and insight, and to exercise their skills.   
 
  As an integral part of the aging network, a senior center serves community needs, assists other 
agencies in serving older adults, and provides opportunities for older adults to develop their potential as 
individuals within the context of the entire community. 
 
 In accordance with this philosophy, the senior centers adhere to the following beliefs about 
older adults: 

 They, like all people, are individuals with ambitions, capabilities, and creative capacities. 
 They are capable of continued growth and development. 
 They have certain basic needs, including the need for opportunities for relationships and for 

experiencing a sense of achievement. 
 They need access to sources of information and help for personal and family problems, and 

the opportunities to learn from individuals coping with similar experiences. 
 They have a right to maximum opportunity for involvement in all aspects of a senior 

center's decision-making process. 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

Taken from The National Institute of Senior Centers' Senior Center Self-Assessment 

Exhibit H



and National Accreditation Manual 



Policy and Procedures 

General Staff Policy 
 

Professionalism is one of the key ingredients to successful business. The Senior Citizen Center is a 
business complete with customers, and a reputation to maintain. As we keep a good reputation we will 
continue to be trusted to provide quality services to the county's senior population.  These Policies and 
Procedures are designed to help us meet the high levels of professionalism that we all strive to 
maintain. Adherence to certain practices will increase the trust level with the community and continue 
to bring in new customers to serve. 

 
1.00 Job Descriptions 
 
All employees have a specific job description that they are responsible for carrying out. 
Performance evaluations will be done yearly near the employee’s anniversary date.  A semi 
yearly evaluation will be done on a less formal basis.  Please reference your individual Job 
Description. 

 
2.00 Accidents  

 
All accidents whether employee, volunteer, or participant need to be reported, even if the 
injured person does not want to report it.  Reports need to be made to the Director.  In the event 
the Director is not available a report will be given to the Assistant Director.  Depending on the 
nature of the accident, it will be handled according to Cache County policy as described in the 
personnel manual.   

 
2.10 Accident Reports 
  
All accidents or incidents shall be reported to the Director as quickly as possible verbally and 
within 24 hours in writing.  Written/typed reports should detail the following points: 
 

1. Who was injured? 
2. How the injury occurred? 
3. What medical attention was offered and provided? 
4. Why the incident occurred in the first place. 
5. What could or should have been done to prevent the incident or accident. 
 

For each of these points sufficient information should be provided so that insurance claims can 
be filed if needed. 

 
3.00 Media Coverage 
 
Staff interviews with local newspapers, radio or television stations must have prior approval 
from the Director. It must be made clear that personal opinions are not always representative of 
the Senior Center or its participants. 
  
Radio, television, and/or newspapers calling for information on legislative issues, the effects of 
budget cuts/increases, or controversial issues must be referred to the Director.  No other staff 
member will be authorized to handle such calls. 
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3.10 Proofing Newspaper Articles 

All newspaper articles must be proof read before publication by the staff person giving the 
interview and the director to ensure accuracy of information and to check for miss-quotes.  It is the 
responsibility of the staff person being interviewed to inform the media representative of this 
proofing policy. 

4.00 Purchasing Supplies and Services 

Purchases must be requested through the Director, and then will be approved or disapproved.   
Purchase orders will be opened with companies that do regular business with the Center.  The 
Fiscal Procedure established by County Ordinance will be followed at all times. 

5.00 Front Office 

Office staff and other persons on business only will occupy the front office.  The front office is not 
an area designed for congregating; it is a business setting and should be maintained as such. Bus 
drivers, kitchen staff, volunteers, and other staff should not congregate behind or in front of the 
counter.   

The front office is the hub of information for the Center. If activities are happening in the building 
please make sure the front office staff is made aware of what is going on in the building. 

6.00 Monies at the Center 

All non-nutrition funds must have a written receipt issued.  All funds are to be kept in the till in the 
top locking drawer of front office desk. Post dated checks are not acceptable. Change should only 
be made by front office personnel. No two party checks will not be accepted. A locked box for 
congregate meal donations and Meals on Wheels donations is available at the center. Bus donations 
are to be given to front office specialist.  

6.10 Money Counting Procedures 

All monies must be counted by 2 persons.  The Office Specialist and one other staff person must 
count the till and congregate meal donation box at the end of the lunch hour.  In the absence of the 
Office Specialist another full-time staff member will be assigned the responsibility to count the 
money.  Money must be counted daily. A deposit must be made 2x in the work week. In the absence 
of office specialist, the Director or Assistant Director will deposit. The following steps must be 
followed during Money Counting. 

1. Change Box
- Total receipt sheets
- Take receipt total from the box
- Left over money should total $100.00

2. Meal monies- Meals on Wheels and Congregate monies counted and checked by both people.
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 3. Deposit Slips- filled out from daily count sheet.  Total of deposit slip checked by both people. 
 
 4. Both people are to sign the daily count worksheet. 
 
 5. Attach receipts, deposit slip, and worksheet for the office specialist records. 
 
 6. Office manager is responsible for the fee statement required by the County. 
 

7.00 Files and Reports 
 

1. All information on or about any senior participating in Center programs and services is 
considered confidential. 
  
2. All files and reports are confidential. 
 
3. Under no circumstances can this information be shared with any other person or agency 
without the verbal or written consent of the person involved.  Another family member can not 
sign for this information. 
 
4. Confidential files are to be filed and in a locked cabinet when not in use. 
 
5. Files must be kept for the amount of time stated in the contract with Area Agency on Aging. 
 
6. When discussing clients between staff persons, make certain you can not be over heard by 
anyone.  Comments about program participants will be professional and keeping in mind their 
personal dignity. 
 
7. Government Records and Management Act will be followed, unless over ridden by the Older 
American Act. 

 
7.10 Confidentiality of Participant Information 

  
All information collected for purposes of administrating program functions at the Senior Citizen 
Center shall be considered confidential.  This includes and is not limited to special diets, addresses, 
phone numbers, names, and other personal information.  Meals on Wheels drivers will not discuss 
who is or is not on their routes with anyone other than program staff.  It is critical that all 
information gathered as part of job functions is kept within the program. 
 
8.00 Use of Personal Vehicles 

 
Mileage will be reimbursed to a member of the staff only when Center vehicles are not available. 
The Director must pre-approve the use of a personal vehicle. County policy and rates will be 
followed. - NO INSURANCE COVERAGE 

 
 
9.00 Time and Attendance per County Policy and Procedure Manual 
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Tardiness and Absence without Leave 
Any unexcused tardiness or unauthorized absence of an employee will not be compensated and 
shall be grounds for disciplinary action.  A pattern of tardiness or unauthorized absences will lead to 
disciplinary action that may include suspension without pay or termination from employment. 
 
An employee unable to report for duty on a work day shall notify the Department Head of that fact 
no later than one hour after the beginning of the work day, unless department rules require an 
earlier reporting time. Failure to do so may result in disciplinary action. 
 
10.00 Dress Standards 

 
Staff is required to dress appropriately for the job description. Center staff will dress to present a 
positive image when meeting the public. Blue jeans are acceptable if they are clean and in good 
repair. Shoes should be appropriate for their job description (no flip flops). Business casual is the 
attire for the office staff.    

 
 

Nutrition Policy 
 

Good nutrition is recognized as one of the best ways to ensure healthy aging.  As service providers in 
the senior meals program it is our duty to maintain high standards of excellence so that the program 
continues to move forward.  Our goal is excellence; these policies are designed to help us achieve that 
goal.   
  

1.00 Meal Availability 
 
Congregate meals will be served daily, Monday through Friday from noon until 1:00 p.m. 

 
Home Delivered meals will be delivered hot Monday through Friday between the hours of 11:00 
am until 1:30 pm.  Frozen Meals can be delivered to any client for the weekend meals by request 
and availability. 

 
Meals may not be available due to weather, kitchen closures, or holidays. If closures are to occur 
every effort will be made to notify the Meals on Wheels clients two days prior to a planned closure. 
In the event of weather related closures phone calls will be made to notify clients of the closure. 

 
2.00 Donations 
 
The Area Agency on Aging Council has established the suggested donation for each meal. The 
suggested donation sign must be posted in a conspicuous place so all the participants can easily see 
the sign.  The donation container must be placed in a location so that donations may be placed in it 
by participants in an anonymous manner. 
 
The front office can make change.  The front office also charges those under the age of 60 the 
appropriate non-senior lunch fee, and issues a receipt. 
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Home Delivered Meals clients and/or responsible person will receive a monthly statement showing 
the numbers of meals delivered and the suggested donation for the month.  This statement will be 
prepared by the Meals-On-Wheels Coordinator, and distributed by the Meals-On-Wheels driver or 
by mail. 
 
Meal donations given to the drivers will be placed in the front office money box in the Meals-On-
Wheels deposit bag. 
 
Any questions regarding the monthly statements should be forwarded to the Meals-On-Wheels 
Coordinator. 

 
3.00 Ordering Meals 

 
The front office has the responsibility of ordering the correct number of meals, equal to the number 
of reservations received by 3:00 pm the day prior to each meal. 
 
Prior to closing the center each day the meal counts need to be left with the kitchen so that they can 
begin meal preparations the following day. 
 
Persons wishing to order a meal must call the center the day prior to the meal before 3:00 pm to 
reserve a meal. Special dietary needs must be communicated to the office staff who will 
communicate to kitchen. 
 
3.10 Special Dietary Needs 

 
Special dietary needs exist when there is a medical condition which demands a special diet. Any 
client may request a special meal based on dietary need. There are several dietary needs, and 
accommodations will be made to meet those needs if communicated to the office and kitchen staff.  
Examples of dietary needs are: gluten free, soft. 
 
4.00 Checking-In Participants 

 
Participants are to check-in as they arrive to ensure all persons having reservations are provided a 
meal. 
 
Person showing up without a reservation will be informed that they will not be served until all 
persons with reservations have been served and then only if there are extra meals available due to 
cancellations. (Normally, the kitchen plans on ten extra meals, however sometimes due to the type 
of meal specific portions are pre measured based on meal count. Best practice will be to inform 
those without reservations that they will be called up last and served based on meal availability.) 
 
Seniors who have been participating in congregate meals and seem to “disappear” will be referred 
to the Director/Assistant Director by the front office staff.  The Director/Assistant Director will 
check on the well being of the senior and make referrals for additional services as appropriate. 
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4.10 First Time Congregate Clients 
 

Every effort must be made to have first time congregate guest complete the NAPIS information 
sheet. If a new guest refuses to complete NAPIS information sheet a meal will still be provided.  
Extra forms can be kept at the sign-in desk and given to new congregate guests, either by volunteers 
or by staff.  Completed forms must be handed in at the office, so that guests can be added to the 
NAPIS database. 

 
5.00 Home Delivered Meal Program (HDM) 

  
Cache County Senior Citizen Center provides meals to the residents of Cache County who are over 
the age of 60 and who are homebound.  Hot meals are delivered to the homes of these clients five 
days a week.  Frozen meals may be available for delivery as well for weekend meals.  All names 
and records must be kept confidential and locked in a safe place. Staff and volunteers will respect 
the privacy and dignity of the Meals on Wheels clients. 

 
 
5.10 Eligibility Requirements  
    
Clients must meet the following eligibility requirements in order to qualify for home delivered 
meals: 

 
1. 60 years of age or older 
2. Homebound, which is defined as a person being unable to leave home without assistance 

because of a disabling physical, emotional or environmental condition. 
3. A spouse of a client will be eligible for a home delivered meal. 
4. A request from a doctor does not override the eligibility requirements. 
5. Clients will be treated equally and there will never be discrimination based on protected 

status of race, gender, or religion. 
6. The Meals on Wheels program will ensure that preference is given to those of greatest social 

economic need, with particular attention to low income, limited English speaking 
individuals and low-income minorities.   

 
  

5.20 Referral and Enrollment Procedures 
 
All persons requesting home delivered meals for themselves or another person must be referred to 
the Meals on Wheels Coordinator an intake form. 
  
Becoming a Home Delivered Meals recipient begins with a referral either by the recipient 
themselves or an agent of the recipient.  In the case of an agent referral of a senior, the agent must 
assure the center staff that the senior is aware of the referral being made. The front office staff, the 
Director, or the Meals on Wheels Coordinator may fill out the intake form.  
 
At the time of intake the recipient must understand that an in-home assessment will need to 
occur to finalize the clients’ home delivered meal status. In an emergency such as hospital or 
nursing home release meals may be started immediately, informing the client that an assessment 
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will be completed as soon as possible by the Meals on Wheels Coordinator and assistants. All other 
intakes must have assessments conducted within 3-5 business days as arranged by the Meals on 
Wheels Coordinator/Assistants and the recipient. Assessments should take no more than 2 hours 
with the goal of completing the Home-Delivered Meals Assessment/Re-assessment forms. 

 
 
5.30 HDM Client Re-assessment 

 
Re-assessments shall be done annually on or near the anniversary date. It is the responsibility of the 
Meals on Wheels Coordinator to complete the re-assessments in a timely manner. Timely manner 
for re-assessments will be understood as a period of no more than two calendar weeks from the 
time of re-assessment anniversary date. 

 
5.40 Meal Delivery 

 
Delivery persons are required to actually make contact with the client when delivering meals. If the 
client is not visible, the delivery person is to make a thorough house and yard check.  If the client 
still is not found the driver will contact the center, then continue the route. Center staff will then 
contact emergency number contact person to find whereabouts of the client. 

 
 

5.50 Denial of Home Delivered Meals 
 

Clients denied Home Delivered Meals will be given a grievance form that instructs them how to file 
a grievance. Clients may be denied for different reasons, including but not limited to: 
 

− Not being homebound. 
− Living with persons, other than the spouse, who could prepare meals for them.  
− Don't feel like coming to the center for meals because it's inconvenient. 

 
If a client feels they have been discriminated against they should contact the Senior Citizen Center - 
Director at 755-1720, or the Area Agency on Aging Director at 752-7242. 

 
 
5.60 Client Responsibilities 

 
People receiving Home Delivered Meals are responsible for the following: 

 
− Letting the Senior Center know if they are not going to be home for meal delivery. 

This can be done by calling the Senior Center and making arrangements for 
cancellation for that day or picking up the meal at the Senior Center.  

− Reporting to the center any improvement in health conditions that may make them 
no longer eligible for Home Delivered Meals.  Any changes in living conditions 
should be reported immediately. 

− Meals can only be left with the client.  NO EXCEPTIONS. 
− A client understands that if they are not home and have not left a message as to their 

whereabouts, the driver will conduct a through house search to ensure the well being 
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of the senior.  
− Drivers will call 911 in the event of any emergency. 

6.00 Excess Food 

It should be the practice of the kitchen to prepare the number of meals needed on any given day 
based on the meal counts (reservation). If extra meals are produced then they should be made up 
into complete meals and frozen for frozen meal distribution. If excess amounts of food are 
produced, then excess should be kept in the kitchen and used for another day as a second choice to 
the scheduled menu lunch at the center. No excess food shall be taken home by staff. As often as is 
feasible a choice of entrees should be provided at the Center for the congregate lunch guests.  
 
Protocol for left-over food  
Leftover food will be: 

− Put into frozen meals. 
− Dated and refrigerated for up to 5 days or, 
− Put in freezer to use at a later date.  

Once these 3 criteria have been met and there is leftover food it is considered waste. Amount 
discarded will be documented and thrown away. 

 
6.10 Serving and Portion Control 

 
It is the responsibility of the kitchen staff to ensure proper nutrition portion control is practiced in 
serving. The portion amounts should be carefully measured utilizing the appropriate utensils. Foods 
should be carefully and neatly placed on the tray to enhance the meal appearance.  
 
7.00 Volunteer and Staff Meals 
  

 Volunteers may participate in the meals program if the following conditions apply. 
 

1. The Volunteer is participating as a Practicum Student, or Student Interns, and they are 
assisting in the meal delivery and they eat their meal with the seniors in the dining room. 

2. Members of the staff who are aged 60 years and older will be able to eat the Senior 
Center with the suggested donation of $3.00  

3. Staff members who are younger than 60 will pay the full cost of the meal $7.50 or: 
• Entrée $4.50 
• Milk $0.50  
• Vegetable $1.50 
• Fruit $1.00 
• Desserts 

o Pie/Cake $1.50 
o Cookie $0.50 

• Soup $2.00 
• Salads $2.00 
• Dinner roll/bread $0.50 
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4. On special occasions the Director may approve meals for staff.  
8.00 Evaluations  

 
Client meal evaluations will be completed twice a year to determine the quality of the 
congregate and Meals On Wheels program. These evaluations will be the responsibility of the 
Kitchen Supervisor and Meals On Wheels coordinator. All evaluations must be approved and 
presented to the Director.  
 

 
 

Kitchen Policy 
 

Kitchen Manager 
 

− The Kitchen Manager is responsible for the day-to-day operation of the kitchen. 
− The Kitchen Manager reports to the Director.   
− The Kitchen Manager’s role is to assure that health and safety guidelines are 

followed as required. 
− Any food handler assisting the Kitchen Manager in the kitchen must be properly 

trained in advance in the use of the equipment and in food preparation procedures. It 
is the responsibility of the Kitchen Manager to train and oversee staff. 

− The Kitchen Manager is responsible for reporting any janitorial or maintenance 
services needed to the Facilities Coordinator or the Director. 

− The Kitchen Manager is responsible for maintaining the sanitation and upkeep of the 
kitchen.  

− The Kitchen Manager is responsible for reporting to the Director any; concerns, 
inappropriate use of equipment, misconduct from any person, dirty work stations, 
and anything a Kitchen Manager feels must be reported in an effort to maintain a 
clean and courteous kitchen. 

  
 

1.00 Food Handler Health and Hygiene 
 

Due to the nature of the business, it is absolutely essential that safe food handling procedures 
are followed.  
 

− Kitchen staff will not come to work if they are sick with a contagious illness such as 
influenza, fever, have symptoms of a stomach ailment (diarrhea or vomiting), or if 
have had diarrhea or vomiting in the past 72 hours. If there is a cough a mask will be 
worn at all times.  

− Comfortable close-toed shoes shall be worn. For safety and sanitation reasons, 
sandals and other open- toed shoes are not allowed. 

− No cell phone use in the kitchen. If a call needs to be made, please step into break 
room or outside to make personal calls. The exemption is emergency phone calls. 

 
 

To reduce the risk of a food-borne illness as well as to protect personal safety and comply with 
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regulations, the following guidelines must be followed when using the kitchen: 
 

− The kitchen will not be used as a building entrance and exit for general purposes, but 
only for related activities. 

− Only the assigned helpers who are certified food handlers are permitted to be in the 
kitchen. 

− No children under the age of 18 may be in the kitchen for any reason. 
− All assigned authorized helpers must wash their hands in the designated hand 

washing sinks following the procedures posted above the sink before starting to 
work. 

− Gloves must be worn during all phases of food preparation as well as when 
arranging ready-to-eat food for serving. 

− Hair nets are required for men and women while in the kitchen. 
− Clean aprons, must be worn at all times, except when using the bathroom.  
− Store coats, purses and other belongings away from food preparation areas.  
− Cut only on cutting boards and not on the stainless steel counter tops. Wash all 

counter tops and work areas with the sanitizing solution so designated.  
− Chefs shirt must be worn while at work. Shirt must be clean and laundered daily.  
− The food prep sink located in the kitchen is for food preparation only. 
− The mop sink is located in the janitor’s closet.  
− All kitchen carts are to be used only for food service purposes. These are to be 

cleaned and sanitized after each service. 
 

 
2.00 Kitchen First Aide 
 
There is a First Aid Kit located in the kitchen and the front office. If there is an accident or 
incident in the kitchen, an Employee Incident Report should be completed and submitted to 
Director’s office same day of incidence.  
 
Kitchen Assistants 

 
All food brought from home will be stored in the break room. No personal food will be stored in 
kitchen cooler  
Sampling of the food will be allowed per Kitchen Supervisor’s discretion. Sampling is defined 
as one spoon full.  
All snacks brought from the food pantry that are intended for staff (per Director’s approval) will 
be placed in the break room. No food donations will be taken home without Director’s approval.   

 
 

Transportation Policy 
 
The provision of transportation to senior citizens throughout the county is another of the Center's 
functions.  The mission is to provide safe, effective, accessible, and courteous transportation to those 60 
years of age or older within Cache County.  As seniors are able to access services throughout the 
community, independence, dignity, and health are enhanced and maintained.  With this goal in mind the 
following policies and procedures have been established. 
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1.00 Description of Service 

 
Transportation is a demand response system. This means that rides are scheduled upon request 
and availability of drivers. The following list gives an idea of the way this demand response 
system is delivered. 
 

− Door to door 
− First come first served 
− Accessible to persons with disabilities 
− County wide transportation available on select days of the week 

 
1.10 Service Area 
  
Transportation is provided within Cache County. Occasional recreational trips within the State 
of Utah, with a donation are acceptable as well. 

  
1.20 Reservations, Scheduling and Cancellations 
 
Reservations shall be made during business hours at least one day prior to the ride. 
 
At time of reservation an approximate time of pick up will be given. 
 
Driver may arrive up to 15 minutes early, so client shall be ready at least 15 minutes early.  In 
the event that the driver will be more than 15 minutes late, client will be notified. 
 
When driver arrives they will wait up to 5 minutes before moving on. 
 
Unless other arrangements have been made, when client is finished with appointment they 
should call the Senior Citizen Center to arrange for a ride home.  
 
Only scheduled stops will be made.  The only exception may be prescription pick up after a 
doctor appointment. 
 
Same day transportation requests can be honored on space and driver availability. 
 
Clients are responsible for cancellation of scheduled ride as soon as possible so that other 
people may be served. 
 
In order to provide more rides to a greater population actual pick up time may be adjusted to 
accommodate scheduling needs.   

 
 
 
2.00 Passenger Assistance 
 
Transportation is a door to door service. 
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Client shall be ready when driver arrives. 
 
Driver may provide assistance from door to vehicle. 
 
If driver deems the conditions are unsafe due to inadequate stairs, railings, ramps, or weather 
related conditions, the ride shall be canceled. 
 
Drivers may enter passenger homes to carry light packages. 
 
Senior Citizen Center does not provide a personal attendant.  Passenger is allowed and 
encouraged to bring an attendant if needed. 

 
Service animals assisting passengers will be allowed. 
 
Passengers are responsible for providing their own mobility aides.  Mobility aides must be safe 
and in good working conditions.  
 
The Senior Citizen Center transportation program and services complies with the Americans 
with Disabilities Act by attempting to reasonably accommodate wheelchairs and other mobility 
aides. 

 
2.10 Passenger Conduct and Responsibilities 
 
Passengers shall be courteous and considerate of others. 
 
The driver is responsible for enforcing the policy, and all instructions from the driver are to be 
followed. 
 
Passengers displaying inappropriate behavior will not be allowed on the vehicle. Inappropriate 
conduct (as deemed by the driver/Director, or Senior Citizen Center staff) includes but is not 
limited to the following: 
 

− Use of tobacco  
− Illegal drugs  
− Foul Language 
− Carrying Weapons  
− Fighting 
− Horseplay 
− Bothering Others 
− Lack of Personal Hygiene 
− Open Container of Alcohol 

 
Passengers will not ask or expect the driver to “bend the rules”. 
 
Senior Citizen Center reserves the right to refuse service based on violation of these standards. 
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2.20 Passenger Comment and Complaint Procedure 
 

Cache County Senior Citizen Center is committed to being responsive to passenger complaints 
and input about the service. 

 
Comment cards are at the Senior Citizen Center. 

 
Passengers may call in or write recommendations or complaints to the Senior Citizen Center at: 
 

Attention Director 
Cache County Senior Citizen Center 

240 North 100 East 
Logan, Utah 84321 

435-755-1720 
 

Consideration and reply will be given within 10 working days. 
 
Please refer to the Senior Citizen Center Grievance policy for a grievance that the Director is 
unable to resolve. 
 
3.00 Transportation Program Responsibilities 
 
The Senior Citizen Center is committed to providing on time, reliable, and safe transportation. 
 
The vehicles will be kept clean and properly maintained for safety and to extend the life of the 
vehicles. 
 
The Senior Citizen Center is responsible for abiding by the policies detailed in all sections of 
this service policy.  
 
The Center will maintain an alcohol and drug free workplace. 
 
The Senior Citizen Center is not responsible for items left on vehicles. 

 
 

4.00 Safety 
 
All drivers will have proper licenses and receive training. 
 
All passengers are to be seated with seat belts secured properly and wheelchairs will be safely 
secured when vehicle is in motion. 
 
A daily pre-trip inspection is completed on each vehicle used for transportation before the 
vehicle is put into service. 
 
Transportation staff is committed to providing safe operation of its vehicles including the safe 
boarding and disembarking of the passengers. 
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Passengers will follow the instructions given by the driver to ensure safety for all passengers. 
 
Passengers will wait for drivers to open doors of vehicles before trying to disembark. 
 
5.00 Emergency Procedures 
 
The Senior Citizen Center reserves the right to cancel service in the event of bad weather or 
emergencies. 

 
 In the case of accident or emergency, passengers will follow the instructions given by the driver 
 and: 
 

− Remain calm 
− Make an orderly evacuation of the vehicle 
− Stay off the highway 
− Call 911 for emergency help if needed 
− No smoking near vehicle 

 
 Passengers are required to notify the driver if they or other passengers are ill, injured, or in 
 distress while on the vehicle.  
 

6.00 Non-discrimination 
 
Cache County Senior Citizen Center serves those 60 years or older without regard to race, color, 
religion, sex, national origin, political affiliation, or disability and with proper regard for their 
privacy. 
 
7.00 Closing Statement 
 
Cache County Senior Citizen Center is committed to serving our clients. We hope to accomplish 
this through working together with the community we live in and those that serve and are 
served. 
 



 
Programming Policy 

 
Recreation and Educational activities are an integral part of the services provided by the Cache County 
Senior Citizen Center.  Activities such as these create a sense of community and build friendships.  
There are several ways to provide recreational and educational opportunities, some of which will be 
discussed within this policy.  The Center Director is ultimately responsible for ensuring that a variety of 
opportunities are available with the assistance of other center staff and clients. 
 

1.00 General Building Use  
 
The Senior Citizen Center is a County facility dedicated to serving the aging population of 
Cache County. Certain building uses will be further delineated, however, the goal is to be 
utilizing the building as often as possible for the betterment of the overall community. The 
building has a rich history as the focal point of senior services in Cache County and the more 
the community is aware of our programming and services the better able we are to meet the 
overall goals of the Senior Citizen Center.  
 
Business or Commercial enterprises may supply flyers for the community bulletin board or 
places on the information table within the center.  Clients may help themselves to information. 
Information will not be mentioned during announcements and no endorsements will be 
provided by the center. 
 
If on discussion with any given company's representative it is determined that they are willing 
to provide an educational service with no solicitation of names and addresses of clients, they 
will be granted permission to make an educational presentation to clients. 
 

 
2.00 Student Project  

     
University student projects are often requested to be done at the Center. All projects must be 
approved by the Director. This includes student visits, observations, surveys, or research 
projects.   
 
Practicum and Internship opportunities are available at the Center. All inquiries from students 
must be referred to the Director for approval. 

 
Parties interested in conducting a survey of the Senior Citizen Center clients must agree to the 
following conditions: 
 

− Inform the clients of the research intent. 
 

− Ensure complete confidentiality of client information. 
 

− Provide clients an informed consent form, which states that participation in the 
survey is voluntary and in no way a condition of participation at the Cache County 
Senior Citizen Center. 

 
− When feasible provide an information sheet of findings to be displayed at the Senior 

Citizen Center following the survey. 
 



 
3.00 Trips and Tours 
 
Generally, trips and tours are scheduled as a socialization/recreational event and should be 
viewed as a part of the overall recreation plan of Cache County Senior Citizen Center.  Some 
tours can also be informative or educational in nature, however, trips and tours are recorded as a 
recreational activity, and each person who participates equals one unit regardless of the number 
of days a trip may involve. Various trips and tours will be planned each year, with a range of 
prices, so that everyone will have an opportunity to participate. 
 
3.10 Trip and Tour Registration 
 
Those wishing to participate must register for the trip. Each trip has a predetermined number of 
slots available, so early registration is encouraged. Dates will be set for deposits to be 
submitted, if deposits are not submitted prior to the posted deadline, participant’s names will be 
taken off the registration list and alternates from the waiting list will be contacted. 
 
As stated previously every effort will be made to offer trips that are both economical and 
enjoyable.  Every effort will be made to keep trips to no more than $30.00. 

 
3.20 Cancellations 
 
Full refunds will be provided for anyone making a cancelation.  
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 Senior Citizen Center Philosophy 

 The philosophy of the senior center movement is based on these premises: that aging is a 
 normal development process; human beings need peers with whom they can interact and who are 
 available as a source of encouragement and support; and older adults have the right to a voice in 
 determining matters in which they have a vital interest. 

 Senior center staff are obliged to create an atmosphere that acknowledges the value of human 
 life, affirms the dignity and self-worth of the older adult participant, and maintains a climate of respect, 
 trust, and support.  Within this atmosphere, the staff creates opportunities for older adults to apply their 
 wisdom, experience, and insight, and to exercise their skills. 

 As an integral part of the aging network, a senior center serves community needs, assists other 
 agencies in serving older adults, and provides opportunities for older adults to develop their potential as 
 individuals within the context of the entire community. 

 In accordance with this philosophy, the senior centers adhere to the following beliefs about 
 older adults: 

 🌕  They, like all people, are individuals with ambitions, capabilities, and creative capacities. 
 🌕  They are capable of continued growth and development. 
 🌕  They have certain basic needs, including the need for opportunities for relationships and for 

 experiencing a sense of achievement. 
 🌕  They need access to sources of information and help for personal and family problems, and 

 the opportunities to learn from individuals coping with similar experiences. 
 🌕  They have a right to maximum opportunity for involvement in all aspects of a senior 

 center's decision-making process. 

 Taken from The National Institute of Senior Centers' Senior Center Self-Assessment 
 and National Accreditation Manual 

Exhibit J
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Employee Report of Incident 

This Form Must Be Completed Before End of Shift in Which Incident Occurred 
Employee Name: Office/Department: 
Date of Incident: Time of Incident:                             a.m./p.m. 
Supervisor’s Name: Supervisor was contacted:  Date:                           Time:                  a.m./p.m. 

Describe, in detail, what happened (where, what, when, how, why): 
 
 
 

To whom was the incident reported?  (if other than supervisor) Incident was reported: 
   On Date:                                         At Time:                      a.m./p.m. 

If delayed reporting,  give a reason: 
 
 

 
Part of Body Injured 

(Check All Applicable) 
Type of 

Injury/Exposure 
 Cause of 

Injury/Exposure 
 Head  Wrist  Puncture Wound   Fall From Chair or Equipment 
 Eyes  Hand  Laceration   Fall on same level 
 Nose  Finger  Foreign Body   Fall from different level 
 Mouth  Hip  Sprain/Strain   Fall from fainting/passing out 
 Ear  Thigh  Hernia   Slipped on something 
 Neck  Knee  Fracture/Dislocation   Spill-Spray 
 Shoulder  Leg  Infectious Disease   Slip (no fall) 
 Back, Upper  Ankle  Burn/Scald   Struck by Person 
 Back, Lower  Foot  Irritations/Dermatitis   Struck by equipment 
 Chest  Toes  Respiratory   Struck by tool or object 
 Arms  Internal  Tendonitis   Pulling 

(Please Indicate Side of Body) 
Left ___  Right ___  Front ___  Back ___  Other:   Pushing 

  Lifting 
        Reaching or Bending 

Indicate Location of Incident   Exposure 
 Parking Lot  Storage Area  Shop Floor   Overexertion 
 Stairway  Lunch Area  Hallway   Inhalation 
 Office Area  Outside Area   Outside steps   Heart Attack 
 Vehicle  Restroom  Supply Room   Recurrence of old injury 
 Provide Address of Incident: 

 
 

  Other (explain): 

 
Initial Treatment No Yes By Whom Date Time 

Did you receive First Aid Treatment?      

Did you see a health care provider?      

 
Information Required for Worker’s Comp Form 122 

Employee’s Home Address: 
 
 
 

Date of Birth 
 

Social Security Number Occupation/Job Title 

Marital Status:  Single ___  Married ___  Divorced ___ Number of Dependents: 

Employee’s Home Phone Number: 
  (             )                  -- 

   

Employee Signature: Date 
Supervisor Signature: Date 
Instructions:  Retain PINK & GOLD colored pages for YOUR files; return WHITE & 
YELLOW colored pages to County Risk Manager  
(Jim Smith) 179 North Main Street   Suite 312  Logan, Utah 84321   
435-755-1472 

NOTE: IF AN EMPLOYEE DOES NOT INITIALLY SEE A HEALTH CARE PROVIDER 
FOLLOWING THE INCIDENT, BUT DOES SO AFTER THIS FORM HAS BEEN SUBMITTED, THE 
EMPLOYEE MUST COMPLETE THE DELAYED REPORTING SECTION AND 
INITIAL TREATMENT SECTION AND SEND THE PINK COPY TO THE COUNTY RISK 
MANAGER IMMEDIATELY FOLLOWING THE VISIT TO THE HEALTHCARE PROVIDER. 
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CACHE COUNTY GOVERNMENT Finance Worksheet - Josh - Road Page:     1

Period: 03/22 Jun 21, 2022  01:47PM

Report Criteria:

Include Funds: 240

Print Fund Titles

Page and Total by Fund

Print Source Titles

Total by Source

Print Department Titles

Total by Department

All Segments Tested for Total Breaks

2018-18 2019-19 2020-20 2021-21

Prior year 4 Prior year 3 Prior year 2 Prior year

Account Number Account Title Actual Actual Actual Actual

COUNCIL ON AGING

240-1131000 PETTY CASH 200.00 200.00 200.00 200.00

240-1190000 CASH - COMBINED FUND 224,209.11 289,240.05 311,567.46 243,133.46

240-1305000 ACCTS RECEIVABLE CASELLE PROG .00 .00 .00 .00

240-1311000 ACCOUNTS RECEIVABLE .00 .00 .00 .00

240-1411000 DUE FROM OTHER GOVERNMENTS 96,312.60 72,779.34 69,055.77 71,688.96

240-1561000 PREPAID EXPENSES .00 .00 .00 .00

240-2131000 ACCOUNTS PAYABLE 19,349.82 8,570.71 36,756.28 13,365.95

240-2132000 SALES TAX PAYABLE .00 .00 .00 232.96

240-2150000 WAGES PAYABLE 7,268.25 9,961.35 11,610.14 16,606.25

240-2221000 FICA WITHHOLDING .00 .00 .00 .00

240-2222000 FEDERAL WITHHOLDING .00 .00 .00 .00

240-2223000 STATE WITHHOLDING .00 .00 .00 .00

240-2231000 RETIREMENT .00 .00 .00 .00

240-2232000 HEALTH INSURANCE .00 .00 .00 .00

240-2233000 COLONIAL INSURANCE .00 .00 .00 .00

240-2235000 EMPLOYEE RECEIVABLE .00 .00 .00 .00

240-2236000 UNITED WAY DEDUCTION .00 .00 .00 .00

240-2331000 UNEARNED REVENUE .00 .00 49,165.00 .00

240-2333000 DEF REV - IHC FOOTCARE .00 .00 .00 .00

240-2400000 PAYABLE TO OTHER FUNDS .00 .00 .00 .00

240-2411000 DUE TO OTHER GOVERNMENTS .00 .00 .00 .00

240-2951000 FUND BALANCE - RSVP RESTRICTED .00 .00 .00 .00

240-2961000 FUND BALANCE - CERAMICS 1,035.87 1,035.87 .00 .00

240-2980000 BEGINNING OF YEAR 287,583.90 293,067.77 343,687.33 283,291.81

INTERGOVERNMENTAL REVENUE

240-33-10000 FEDERAL GRANTS-CNS -RSVP FUND .00 .00 .00 .00

240-33-13000 MISC FED GRANTS - ARRA COM SER .00 .00 .00 .00

240-33-13100 MISC FED GRANTS - ARRA NUTR .00 .00 .00 .00

240-33-13200 MISC FED GRANTS  VIA BRAG .00 .00 .00 548.74

240-33-15101 CMM-CONGREGATE MEALS III C-1 51,472.21 54,667.35 68,049.48 37,238.53

240-33-15103 CMM-USDA CASH-IN-LIEU  C-1 17,120.58 11,668.90 21,858.09 73,463.10

240-33-15105 CMM-STATE NUTRITION  C-1 4,846.00 3,403.00 3,576.00 4,601.00

240-33-15201 HDM-HOME DELIVERED III C-2 53,586.02 11,249.98 62,298.00 73,735.88

240-33-15203 HDM-USDA CASH-IN-LIEU  C-2 19,159.00 17,807.48 3,750.00 11,938.83

240-33-15205 HDM-STATE NUTRITION  C-2 4,846.00 3,403.00 .00 7,152.00

240-33-15207 HDM-STATE HOME DELIVERED  C-2 76,395.80 89,143.49 29,698.25 104,013.75

240-33-15209 ACCESS MANDATED-TITLE IIIB 41,634.00 60,517.68 54,336.32 73,955.00

240-33-15301 ACCESS MANDATED-STATE SERVICE 31,516.00 30,095.00 30,135.00 31,671.75

240-33-15303 ACCESS MANDATED-ST TRANSPORT 2,921.00 2,922.00 1,495.80 3,826.34

240-33-15407 HEALTH INSURANCE COUNSELING 4,050.17 4,313.87 1,666.65 3,737.21

240-33-15409 TITLE III D -PHP 2,886.11 2,750.39 4,314.05 4,435.64

240-33-15420 MIPPA 3,312.71 1,927.09 2,041.65 2,469.63

240-33-15601 FFCRA-CMM .00 .00 15,771.51 .00

240-33-15602 FFCRA-HDM .00 .00 .00 .00

Exhibit U



CACHE COUNTY GOVERNMENT Finance Worksheet - Josh - Road Page:     2

Period: 03/22 Jun 21, 2022  01:47PM

2018-18 2019-19 2020-20 2021-21

Prior year 4 Prior year 3 Prior year 2 Prior year

Account Number Account Title Actual Actual Actual Actual

240-33-15702 CARES-HDM .00 .00 101,216.96 28,106.43

240-33-15703 CARES-PDS .00 .00 40,862.00 .00

240-33-17000 FEDERAL GRANTS - MISCELLANEOU .00 .00 .00 .00

240-33-18000 FEDERAL GRANT - CDBG .00 .00 84,439.85 44,629.00

240-33-41000 STATE GRANTS XX-SSBG 4,600.00 4,600.00 4,600.00 4,600.00

240-33-41100 HEAT CONTRACT .00 .00 .00 .00

240-33-44000 STATE RSVP GRANT .00 .00 .00 .00

240-33-44100 MISC STATE GRANTS 1,000.00 3,700.00 8,000.00 .00

240-33-45000 STATE GRANT -CDBG .00 .00 .00 .00

240-33-70000 GRANTS - OTHER LOCAL .00 287.46 2,000.00 .00

          Total INTERGOVERNMENTAL REVENUE: 319,345.60 302,456.69 540,109.61 510,122.83

CHARGES FOR SERVICES

240-34-51000 TOURS & TRIPS .00 .00 .00 .00

240-34-52000 ACCESS/TRANSPORTATION 890.00 345.00 79.00 495.10

240-34-53000 CRAFT REVENUES 8,678.24 4,384.34 1,686.30 3,221.20

240-34-95000 CONTRIBUTIONS - ACTIVITIES .00 .00 .00 .00

          Total CHARGES FOR SERVICES: 9,568.24 4,729.34 1,765.30 3,716.30

MISCELLANEOUS REVENUE

240-36-20000 RENTS & CONCESSIONS .00 .00 .00 .00

240-36-51000 SALE OF CAPITAL ASSETS .00 15,450.00 .00 .00

240-36-90000 SUNDRY REVENUE 5,082.99 3,819.96 11,288.19 1,891.52

240-36-99000 BAD DEBT/WRITEOFFS/DISCOUNTS .00 .00 .00 .00

          Total MISCELLANEOUS REVENUE: 5,082.99 19,269.96 11,288.19 1,891.52

CONTRIBUTIONS & TRANSFERS

240-38-10100 TRANSFER IN - GENERAL FUND .00 .00 .00 .00

240-38-10795 TRANSFER FROM CCCF 17,011.64 14,950.00 17,118.58 7,000.00

240-38-11000 TRANSFER FROM GEN FUND 240,000.00 291,900.00 292,000.00 292,000.00

240-38-31000 CONTRIBUTION-VEHICLE .00 .00 .00 .00

240-38-40000 CONTRIB-CONGREGATE DONATIONS 20,085.16 17,128.18 15,747.35 17,417.62

240-38-43000 CONTRIBUTIONS-MOW DONATIONS 67,303.15 61,517.51 69,371.21 73,254.15

240-38-45000 CONTRIBUTIONS-UNITED WAY .00 .00 .00 .00

240-38-55000 CONTRIBUTIONS - DONATIONS .00 .00 .00 .00

240-38-60000 SPECIFIC PROJECT- DONATIONS .00 .00 .00 318.91

240-38-62000 PROJ INCOME /KITCHEN DONATIONS .00 .00 .00 .00

240-38-70000 CONTRIBUTIONS/DONATIONS-OTHER .00 .00 .00 .00

240-38-71200 CONTRIBUTIONS - CERAMICS/KILN 509.74 738.02 .00 .00

240-38-71900 CONTRIB SPEC PROJ-UNDESIGNATE 1,095.34 2,256.14 3,363.78 1,894.28

240-38-75500 TRANSFER FROM CAPITAL PROJECT .00 .00 .00 .00

240-38-76000 CONTRIB - LOCAL PRIVATE .00 .00 .00 .00

240-38-76400 TRANSFER FROM RESTAURANT TAX .00 .00 .00 .00

240-38-76500 TRANSFER FROM RAPZ TAX .00 .00 .00 .00

240-38-90000 APPROPRIATED FUND BALANCE .00 .00 .00 .00

240-38-90500 APP FUND BALANCE - PO .00 .00 .00 .00

240-38-94000 APPROP SURPLUS -RAPZ .00 .00 .00 .00

240-38-99000 APPROPRIATED SURPLUS-RSVP .00 .00 .00 .00

          Total CONTRIBUTIONS & TRANSFERS: 346,005.03 388,489.85 397,600.92 391,884.96

CONTRIBUTIONS

240-4800-190 COMPENSATION RESERVE .00 .00 .00 .00
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Period: 03/22 Jun 21, 2022  01:47PM

2018-18 2019-19 2020-20 2021-21

Prior year 4 Prior year 3 Prior year 2 Prior year

Account Number Account Title Actual Actual Actual Actual

240-4800-990 CONTRIBUTION -  FUND BALANCE .00 .00 .00 .00

          Total CONTRIBUTIONS: .00 .00 .00 .00

TRANSFERS OUT

240-4810-201 TRANSFERS OUT - CLASS B ROADS .00 .00 .00 .00

          Total TRANSFERS OUT: .00 .00 .00 .00

MISCELLANEOUS

240-4960-600 SUNDRY EXPENSE .00 .00 .00 .00

240-4960-605 MERIT & MARKET ADJ POOL .00 .00 .00 .00

          Total MISCELLANEOUS: .00 .00 .00 .00

SC: NUTRITION

240-4970-110 FULL TIME EMPLOYEES 121,995.29 144,364.40 147,236.66 159,968.63

240-4970-115 OVERTIME 28.51 8.91 .00 9.97

240-4970-120 PART TIME EMPLOYEES 35,828.52 45,489.41 37,753.16 16,929.97

240-4970-130 EMPLOYEE BENEFITS 71,699.50 69,500.05 68,244.88 84,222.01

240-4970-145 TEMP SERVICE .00 .00 .00 .00

240-4970-210 SUBSCRIPTIONS & MEMBERSHIPS 163.40 138.40 .00 160.00

240-4970-230 TRAVEL .00 254.92 .00 .00

240-4970-240 SUPPLIES 9,000.00 10,858.36 18,653.91 12,411.39

240-4970-250 TRANSPORTATION 8,400.00 7,155.39 6,993.80 9,673.42

240-4970-251 NON CAPITALIZED EQUIPMENT .00 .00 .00 1,729.44

240-4970-255 HDM SUPPLIES & MAINTENANCE 11,494.05 11,539.05 44,120.56 11,288.59

240-4970-260 BUILDINGS & GROUNDS MAINT 13,325.09 13,926.52 20,795.07 22,083.45

240-4970-270 UTILITIES 12,467.18 13,237.54 12,325.75 12,310.07

240-4970-280 COMMUNICATIONS 1,512.82 1,325.55 1,560.18 2,140.42

240-4970-310 PROFESSIONAL & TECHNICAL .00 .00 .00 .00

240-4970-311 PROF & TECH - ACCOUNTING 600.00 600.00 600.00 600.00

240-4970-381 MEALS 13,825.65 10,217.76 13,652.68 15,099.77

240-4970-382 MEALS - NICHOLAS 42,548.29 42,594.02 46,031.61 55,670.09

240-4970-383 US FOODSERVICE 33,421.45 32,989.26 44,800.75 46,066.09

240-4970-510 INSURANCE & BONDS 3,940.78 3,260.98 1,976.03 3,344.95

240-4970-620 MISC SERVICES 708.64 217.08 7,853.20 15,532.42

240-4970-720 BUILDINGS 36,459.73 .00 .00 .00

240-4970-730 IMPROVEMENTS .00 .00 .00 .00

240-4970-740 CAPITALIZED EQUIPMENT .00 .00 .00 41,807.95

          Total SC: NUTRITION: 417,418.90 407,677.60 472,598.24 511,048.63

SC: CENTER

240-4971-110 FULL TIME EMPLOYEES 64,385.54 75,005.19 81,829.18 89,180.44

240-4971-115 OVERTIME .00 17.80 .00 4.85

240-4971-120 PART TIME EMPLOYEES .00 .00 .00 13,536.57

240-4971-130 EMPLOYEE BENEFITS 36,628.01 37,270.49 37,107.38 43,904.10

240-4971-210 SUBSCRIPTIONS & MEMBERSHIPS 243.40 138.40 .00 270.00

240-4971-230 TRAVEL 117.00 1,238.28 1,768.57 .00

240-4971-240 SUPPLIES 3,876.13 5,944.96 8,441.61 3,822.84

240-4971-250 TRANSPORTATION 15,496.32 4,616.65 2,618.28 5,666.39

240-4971-251 NON CAPITALIZED EQUIPMENT .00 287.46 3,000.00 .00

240-4971-260 BUILDING & GROUNDS MAINT 4,569.00 7,391.23 27,952.54 24,893.35

240-4971-270 UTILITIES 7,335.42 7,800.00 7,234.72 7,225.51

240-4971-280 COMMUNICATIONS 920.43 802.00 937.58 2,317.41
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Period: 03/22 Jun 21, 2022  01:47PM

2018-18 2019-19 2020-20 2021-21

Prior year 4 Prior year 3 Prior year 2 Prior year

Account Number Account Title Actual Actual Actual Actual

240-4971-310 PROF & TECH-IHC FOOTCARE GRAN .00 .00 .00 .00

240-4971-311 SOFTWARE .00 .00 .00 .00

240-4971-331 RECREATIONAL SERV & SUPPLIES .00 .00 .00 .00

240-4971-381 MEALS/PER DIEMS - TOURS .00 .00 .00 .00

240-4971-480 SPECIAL DEPT SUPPLIES 998.20 1,139.41 419.39 1,144.54

240-4971-484 HEALTH INS COUNSEL GRANT EXP .00 .00 .00 .00

240-4971-485 PUBLICATIONS/NEWSLETTERS .00 .00 .00 .00

240-4971-510 INSURANCE & BONDS 788.16 1,570.62 2,838.75 1,680.26

240-4971-610 MISC SUPPLIES .00 .00 .00 .00

240-4971-620 MISC SERVICES .00 .00 563.71 2,550.00

240-4971-680 CENTER - ACTIVITIES EXPENSE 1,296.72 1,811.13 2,328.85 4,124.87

240-4971-720 BUILDING REMODEL .00 .00 145,117.74 .00

240-4971-730 IMPROVEMENTS .00 .00 26,202.85 .00

240-4971-740 CAPITALIZED EQUIPMENT 11,455.00 .00 64,351.40 44,629.00

          Total SC: CENTER: 148,109.33 145,033.62 412,712.55 244,950.13

SC: ACCESS

240-4974-110 FULL TIME EMPLOYEES 61,260.95 68,419.79 77,765.04 82,920.19

240-4974-115 OVERTIME .00 17.80 .00 4.84

240-4974-120 PART TIME EMPLOYEES .00 .00 .00 .00

240-4974-130 EMPLOYEE BENEFITS 34,549.63 31,290.87 34,669.86 38,712.39

240-4974-230 TRAVEL .00 100.00 .00 .00

240-4974-240 OFFICE SUPPLIES 500.00 833.31 2,809.16 1,783.16

240-4974-250 TRANSPORTATION 2,319.90 1,500.00 486.33 1,071.07

240-4974-251 NON CAPITALIZED EQUIPMENT .00 .00 .00 .00

240-4974-260 BUILDINGS & GROUNDS MAINT 414.33 437.26 655.00 1,000.00

240-4974-270 UTILITIES 7,300.00 7,231.93 7,234.61 7,225.44

240-4974-280 COMMUNICATIONS 810.90 751.90 892.05 1,408.94

240-4974-311 PROF & TECH - ACCOUNTING 600.00 600.00 600.00 600.00

240-4974-330 EDUCATION & TRAINING .00 .00 .00 .00

240-4974-510 INSURANCE 525.44 1,468.07 736.70 1,476.37

240-4974-610 MISC SUPPLIES .00 .00 .00 .00

240-4974-620 MISC SERVICES 708.61 .00 .00 .00

240-4974-730 IMPROVEMENTS .00 .00 .00 4,290.00

240-4974-740 CAPITALIZED EQUIPMENT .00 .00 .00 9,599.00

          Total SC: ACCESS: 108,989.76 112,650.93 125,848.75 150,091.40

          Net Total COUNCIL ON AGING: 641,443.42 724,438.78 761,646.46 630,044.84

Net Grand Totals: 588,207.28 687,374.66 566,583.62 569,634.52



COMBINED CASH ACCOUNTS 

TOTAL COMBINED CASH 

TOTAL UNALLOCATED CASH 

CASH ALLOCATION RECONCILIATION 

240 ALLOCATION TO COUNCIL ON AGING 

TOTAL ALLOCATIONS TO OTHER FUNDS 

CACHE COUNTY GOVERNMENT 

COMBINED CASH INVESTMENT 

DECEMBER 31, 2021 

229,642.23 

229,642.23 

ALLOCATION FROM COMBINED CASH FUND - 010-1190000 

ZERO PROOF IF ALLOCATIONS BALANCE 229,642.23 

FOR ADMINISTRATION USE ONLY 100 % OF THE FISCAL YEAR HAS ELAPSED 03/22/2022 09:35AM PAGE: 1 













REVENUES 

Other Revenues 

Intergovernmental 

Charges for Services 

Public Contributions 

Miscellaneous Revenue 

Other Financing Sources 

Sale of Assets 

Transfers from Other Funds 

Use of Fund Balance 

Total Revenues 

EXPENDITURES 

Health and Welfare 

Nutrition 

Senior Center 

Access 

Other Financing Uses 

Compensation Reserve 

Addition to Fund Balance 

Total Expenditures 

2022 Adopted Budget by Fund 
Fund: Council on Aging 

2020 

Actual 

$540,110 

$86,883 

$3,364 

$11,288 

$641,64S 

$0 

$309,119 

$0 

$309,119 

$950,764 

$472,600 

$412,714 

$125,849 

$1,011,163 

$0 

$0 

$0 

$1,011,163 

2021 

Estimate 

$568,400 

$88,600 

$16,000 

$4,000 

$677,000 

$0 

$292,000 

$182,900 

$474,900 

$1,151,900 

$609,200 

$386,600 

$156,100 

$1,151,900 

$0 

$0 

$0 

$1,151,900 

2022 

Adopted 

$444,900 

$88,600 

$13,000 

$4,000 

$550,500 

$0 

$334,000 

$100,200 

$434,200 

$984,700 

$484,600 

$314,200 

$142,300 

$941,100 

$43,600 

$0 

$43,600 

$984,700 

Change to Fund Balance -$60,399 $0 $0 





































ANNUAL BUDGET FOR BRAG FUNDS 

 
Reimbursement      
March 2020

Reimbursement     
April 2020

Reimbursement      
May 2020

Reimbursement    
June 2020

  Beginning Annual Budget Remaining Balance
Title IIIB $0.00 $0.00 $0.00 $0.00

State Services $0.00 $0.00 $0.00 $0.00
PHP $1,380.00 $0.00 $0.00 $0.00

RVP/Transportation $0.00 $0.00 $0.00 $0.00
Health Ins. Counseling $0.00 $0.00 $0.00 $0.00

MIPPA $0.00 $0.00 $0.00 $0.00
Title IIIC‐1 $1,703.90 $23,126.60 $19,545.74 $0.00

State Nutrition C‐1 $0.00 $0.00 $0.00 $0.00
CIC $0.00 $0.00 $0.52 $0.00

Title IIIC‐2 $12,941.53 $0.00 $0.00 $0.00
State Nutrition C‐2 $0.00 $0.00 $0.00 $0.00

State Home Delivered Meals $0.00 $0.00 $0.00 $0.00
CIH $0.00 $0.00 $0.00 $0.00

TOTAL $16,025.43 $23,126.60 $19,546.26 $0.00
 

COVID Funds

FFCRA CMM $17,381.00 $1,609.49 $0.00 $15,099.72 $671.79 $0.00
FFCRA HDM $32,351.00 $0.00 $0.00 $0.00 $14,676.59 $17,674.41
CARES PDS $40,862.00 $0.00 $8,162.72 $10,101.25 $13,328.02 $9,270.01
CARES HDM $95,363.00 $0.00 $0.00 $0.00 $0.00 $95,363.00
STATE HDM $16,509.00 $0.00 $0.00 $0.00 $0.00 $16,509.00

TOTAL $202,466.00 $1,609.49 $8,162.72 $25,200.97 $28,676.40 $138,816.42

BRAG Check Amounts $17,634.92 $34,518.11 $41,518.44 $28,676.40
This amount includes They subtracted the

$3,228.79 COVID money $3,228.79 from this month
but was not subtracted  out of FFCRA CMM above

from above funds Already reimbursed for 
this amount last month

March 2020 Paperwork \\Anakin\data\Seniors\Marisol ‐ stuff\Copies of BRAG Reports 2020\March 2020 Reports.pdf

April 2020 Paperwork \\Anakin\data\Seniors\Marisol ‐ stuff\Copies of BRAG Reports 2020\April 2020 Reports.pdf

May 2020 Paperwork \\Anakin\data\Seniors\Marisol ‐ stuff\Copies of BRAG Reports 2020\May 2020 Reports.pdf

June 2020 Paperwork \\Anakin\data\Seniors\Marisol ‐ stuff\Copies of BRAG Reports 2020\June 2020 Reports.pdf
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ANNUAL BUDGET FOR BRAG FUNDS 

 
Reimbursement  

July 2020
Reimbursement  
August 2020

Reimbursement   
September 2020

Reimbursement       
October 2020

Reimbursement   
November 2020

Reimbursement   
December 2020

Reimbursement     
January 2021

Reimbursement   
February 2021

Reimbursement   
March 2021

Reimbursement   
April 2021

Reimbursement   
May 2021

Reimbursement   
June 2021

  Beginning Annual Budget Remaining Balance
Title IIIB $52,813.00 $0.00 $39,905.08 $12,907.92 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

State Services $30,135.00 $18,413.41 $11,721.59 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
PHP $4,113.83 $0.00 $342.81 $342.81 $342.81 $342.81 $342.81 $342.81 $342.81 $208.33 $500.00 $502.92 $502.91 $0.00

RVP/Transportation $3,590.00 $0.00 $299.16 $299.16 $299.16 $299.16 $299.16 $0.00 $0.00 $0.00 $1,000.00 $547.10 $547.10 $0.00
Health Ins. Counseling $4,000.00 $0.00 $333.33 $333.33 $333.33 $333.33 $333.33 $333.33 $333.33 $333.33 $333.33 $500.02 $500.01 $0.00

MIPPA $2,500.00 $0.00 $208.33 $208.33 $208.33 $208.33 $208.33 $208.33 $208.33 $208.33 $408.33 $212.51 $212.52 $0.00
Title IIIC‐1 $77,433.00 $0.00 $8,615.61 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $5,334.59 $0.00 $8,107.88 $10,654.11 $44,720.81

State Nutrition C‐1 $3,576.00 $3,590.00 ‐$14.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
CIC $19,917.36 $3,344.16 $14.00 $8,610.31 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $6,787.19 $1,161.70 $0.00 $0.00

Title IIIC‐2 $54,869.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $16,744.42 $0.00 $0.00 $31,306.42 $6,818.16
State Nutrition C‐2 $3,576.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $3,576.00 $0.00 $0.00 $0.00 $0.00 $0.00

State Home Delivered Meals $57,833.00 $16,523.86 $0.00 $13,174.39 $0.00 $0.00 $0.00 $0.00 $828.49 $0.00 $12,974.63 $14,331.63 $0.00 $0.00
CIH $19,917.36 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $11,938.83 $0.00 $7,978.53  

 
TOTAL $334,273.55 $41,871.43 $61,425.91 $35,876.25 $1,183.63 $1,183.63 $1,183.63 $884.47 $5,288.96 $22,829.00 $22,003.48 $37,302.59 $43,723.07 $59,517.50

$274,756.05 $22,896.34

COVID Funds      Balance 
Forward

FFCRA CMM $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
FFCRA HDM $17,674.41 $0.00 $17,674.41 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
CARES PDS $9,270.01 $0.00 $0.00 $0.00 $9,270.01 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
CARES HDM $95,363.00 $0.00 $6,735.85 $0.00 $0.00 $22,132.30 $17,392.40 $43,381.35 $5,721.00 $0.00 $0.00 $0.00 $0.00 $0.10
STATE HDM $16,509.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $16,509.00 $0.00 $0.00 $0.00 $0.00 $0.00

 
 

TOTAL $138,816.42 $0.00 $24,410.26 $0.00 $9,270.01 $22,132.30 $17,392.40 $43,381.35 $22,230.00 $0.00 $0.00 $0.00 $0.00 $0.10

 

BRAG Check Amounts $41,871.43 $85,836.17 $35,876.25 $31,449.56 $23,315.93 $18,576.03 $23,269.90 $27,518.96 $22,829.00 $22,003.48 $37,302.59 $43,723.07
    The amount of $20,995.92 This amount is for
    COVID money that we were $884.47 + $22,385.43
    reimbursed for was not COVID money that we
    Subtracted on BRAG Report were actually reimbursed

  this month. They caught the for this month.
mistake and subtracted from The amount under 

report in January 2021 CARES HDM of $43,381.35
$1,183.63 includes $20,995.92
$9,270.01 that was not subtracted
$20,995.92 back in October. We
$31,449.56 were reimbursed for it

back in October, but not
accounted for on BRAG's
Report. They caught the
mistake and subtracted

this month
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ANNUAL BUDGET FOR BRAG FUNDS 

 
Reimbursement   

July 2021
Reimbursement   
August 2021

Reimbursement   
September 2021

Reimbursement   
October 2021

Reimbursement   
November 2021

Reimbursement   
December 2021

Reimbursement   
January 2022

Reimbursement   
February 2022

Reimbursement   
March 2022

Reimbursement   
April 2022

Reimbursement   
May 2022

Reimbursement   
June 2022

  Beginning Annual Budget Remaining Balance
Title IIIB $73,955.00 $14,278.32 $15,544.23 $22,990.45 $21,013.62 $128.38 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

State Services $31,672.00 $10,187.01 $14,507.10 $1,579.73 $5,197.91 $200.00 $0.00 $0.00 $0.25 $0.00 $0.00 $0.00 $0.00 $0.00

PHP $4,113.83 $342.81 $342.82 $373.98 $305.42 $373.98 $296.85 $296.85 $356.22 $296.85 $500.00 $0.00 $0.00 $628.05

RVP/Transportation $3,590.00 $299.16 $299.16 $299.16 $269.25 $300.00 $265.41 $265.41 $318.49 $1,273.96 $0.00 $0.00 $0.00 $0.00

Health Ins. Counseling $4,000.00 $333.33 $0.00 $0.00 $366.67 $333.33 $370.53 $370.83 $2,225.31 $0.00 $0.00 $0.00 $0.00 $0.00

MIPPA $2,500.00 $208.33 $0.00 $0.00 $381.95 $208.33 $212.67 $212.67 $1,276.05 $0.00 $0.00 $0.00 $0.00 $0.00

Title IIIC‐1 $101,920.00 $3,083.18 $0.00 $0.00 $0.00 $4,715.81 $0.00 $4,644.93 $1,293.99 $36,595.50 $33,339.36 $0.00 $0.00 $18,247.23

State Nutrition C‐1 $4,601.00 $3,576.00 $0.00 $0.00 $1,025.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

CIC $23,122.77 $0.00 $3,871.77 $11,084.58 $2,145.30 $0.00 $4,554.37 $0.00 $1,466.75 $0.00 $0.00 $0.00 $0.00 $0.00

Title IIIC‐2 $103,169.00 $0.00 $0.00 $0.00 $0.00 $23,344.73 $28,939.60 $25,879.92 $22,418.22 $2,586.53 $0.00 $0.00 $0.00 $0.00

State Nutrition C‐2 $3,576.00 $3,576.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

State Home Delivered Meals $59,370.00 $17,580.01 $0.00 $16,496.54 $17,848.48 $7,444.97 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

CIH $23,122.77 $0.00 $22,601.86 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $520.91 $0.00 $0.00 $0.00 $0.00

 

TOTAL $438,712.37 $53,464.15 $57,166.94 $52,824.44 $48,553.60 $37,049.53 $34,639.43 $31,670.61 $29,355.28 $41,273.75 $33,839.36 $0.00 $0.00 $18,875.28

BRAG Check Amounts $53,464.15 $57,166.94 $52,824.44 $48,553.60 $37,049.53 $34,639.43 $31,670.61 $29,355.28 $41,273.75      
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CHAPTER 2.52

SENIOR CITIZENS BOARD

SECTION:

2.52.010: Name

2.52.020: Purposes

2.52.030: Board Of Directors

2.52.040: Officers And Directors

2.52.050: Executive Committee

2.52.060: Other Committees

2.52.070: Annual Meeting

2.52.080: Amendments And Bylaws

2.52.090: Budget

2.52.010: NAME:
The name of this organization shall be known as the senior citizens of Cache County. (Ord. 71-04; amd. Ord. 74-07)

2.52.020: PURPOSES:
The function of this organization shall be to:

A. Provide programs and activities that senior citizens may participate in and enjoy, including physical exercise for the
development of healthy active lives.

B. Provide short and long tours.

C. Provide consultant services in areas of health, housing, finances, insurance, etc.

D. Provide educational classes and programs, etc.

E. Bring senior citizens together for socialization.

F. Offer the individual senior citizen opportunities for self appraisal and for planning a way of life to achieve the maximum amount
of self realization and enrichment and to realize a better understanding of the shift from work centered life to one of leisure centered
opportunities.

G. Provide meeting places for senior citizens, workshops for the practicing of hobbies and other facilities, useful to the members.

H. Borrow money for the above purposes and pledge the assets acquired by the association to secure the payment thereof.

I. Cooperate with the Utah division of aging and also public and private companion agencies of state and national levels, to more
satisfactorily meet the need of and provide opportunities for all senior citizens. (Ord. 71-04; amd. Ord. 74-07)

2.52.030: BOARD OF DIRECTORS:
A. Creation: The board for this organization shall be composed of a maximum of thirteen (13) qualified representative members of

the community. Seven (7) of the thirteen (13) shall come from Logan, and six (6) from Cache County; provided, however, that in the
event six (6) persons from Cache County are not able or willing to act, then qualified and willing persons from Logan may be selected
to comprise the board of directors.

B. Terms: The board shall be elected for terms of three (3) years each, except that the initial board shall be divided into three (3)
groups as follows: Five (5) of the persons shall serve a term for one year; four (4) for a two (2) year term; and four (4) for a three (3)
year term. Thereafter, one-third (1/3) of the vacancies shall occur annually. Members may be reelected at the end of their service on
the board.

C. Meetings: The board shall hold at least four (4) meetings annually. Special meetings may be called by the president or upon
written petition by any three (3) members of the board. A majority of the board shall constitute a quorum for the transaction of
business.

D. Absenteeism; Vacancies: Vacancies shall be filled by a majority vote of the board members. Any member who, during one
year, is absent from regular meetings more than two (2) times without approval of the board, shall create a vacancy in his
membership on the board. The board may excuse absences when notified beforehand for legitimate business or health reasons or in
case of absence from the city.

E. Ex Officio Members:

1. The county executive or his duly appointed representative shall at all times be an ex officio member of the board of directors.
This person shall have no vote as a member of the board.

2. The mayor of Logan City or his duly appointed representative shall at all times be an ex officio member of the board. This
person shall have no vote as a member of the board.
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F. Eligibility For Board Of Directors: Of the elected members of the board of directors, only persons who are active or who are
willing to become active shall be eligible to serve on this board. (Ord. 71-04; amd. Ord. 74-07)

2.52.040: OFFICERS AND DIRECTORS:
A. The officers of the board shall be a president, a vice president, a secretary, a historian and a treasurer, who shall perform the

duties that usually pertain to these respective offices. These officers shall be elected annually by the board of directors from the
board of directors at the first meeting of each year. They shall serve for a period of one year and until their respective successors
shall qualify.

B. The county council may appoint, upon the recommendation of the Cache County senior citizens board, a program director to
administer and coordinate a senior citizens program within Cache County.

C. The program director may employ such assistants as secretary, service director and other necessary personnel upon the
approval of the Cache County senior citizens board and upon the approval of the Cache County council. (Ord. 71-04; amd. Ord. 74-
07)

2.52.050: EXECUTIVE COMMITTEE:
There shall be an executive committee composed of officers and directors of the board. The members of the executive committee
shall serve for the duration of their terms. The executive committee shall meet upon the call of the president. The executive
committee shall coordinate activities and perform such duties as may be assigned to it by the board. (Ord. 71-04; amd. Ord. 74-07)

2.52.060: OTHER COMMITTEES:
A. These shall be:

1. Nominating committee composed of three (3) members of the board, appointed by the president as soon after his election as
practicable, whose duty it shall be to nominate candidates to fill vacancies on the board. Members of this committee shall serve for a
term of one year and until their successors shall qualify.

2. Such other committees as the board of directors determines to be feasible, practicable and necessary for the best interest
and function of the senior citizens. Any such committees so created shall serve for a period of one year. Said committees may be
reappointed upon review by the newly elected officers following the annual meeting.

3. The president shall serve as an ex officio member of all committees.

B. All appointments to committees by the president shall be confirmed and approved by the majority membership of the board.
(Ord. 71-04)

2.52.070: ANNUAL MEETING:
There shall be an annual meeting of the members of the organization, at which time the preceding year's activity shall be reviewed. 
Election of new board members by vote will take place at the annual meeting. Election of board officers shall take place immediately 
following the annual meeting. (Ord. 71-04)

2.52.080: AMENDMENTS AND BYLAWS:
A. This constitution may be amended upon recommendation from the Cache County senior citizens board to the Cache County 

council. Upon approval of the Cache County council, the commission may adopt an ordinance, making such amendments as 
approved by the county council.

B. The membership of the organization may adopt such bylaws as necessary for the operation of the organization upon the 
approval of the county. (Ord. 71-04; amd. Ord. 74-07)

2.52.090: BUDGET:
A. A budget may be established annually by the county council, upon recommendation of the Cache County senior citizens board; 

it being the desire of all concerned that this Cache County senior citizens board be subject to the control and supervision of the 
Cache County council.

B. Monies collected and expended shall be accounted for annually by the Cache County senior citizens board and shall be 
audited by the county auditor before approval of the succeeding year's budget. (Ord. 71-04; amd. Ord. 74-07)
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https://utah.reaproject.org/analysis/comparative-trends-analysis/population/reports/490005/490000/#page_5
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	FUNDING & SERVICES
	The employees of the Senior Center are County employees and their payroll is reflected below in multiple categories depending on where that employees’ responsibilities lie be it administrative, meals on wheels, kitchen, etc.
	Note: It was verified with the County’s Insurance, Utah Local Governments Trust, policy 15320 that the County meets and exceeds the liability requirement of section eight of the non-exclusive parking reciprocal license agreement from 1993 as well as t...
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